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Did you know that nowadays, our cognitive ability to concentrate is 10x weaker than it was 50
years ago? Did you also know that it won't get any better in the future, only worse? Unless, you
do something about it... Great concentration is strongly linked with outstanding success and
that's for a very good reason. It is THE most important cognitive ability that we human beings
possess. It allows us to focus our thoughts, time and energy into things that really matter.
Things like earning more money, becoming healthier day after day, developing oneself
intellectually and spiritually, finding true friends- and partnerships and reaching new heights in
our career and personal life. Take for example: the Straight A student, the successful
entrepreneur, scientist, artist, inventor and athlete; they all have one thing in common - a
supreme level of concentration. Or take a look at the most influential and successful people
who have ever existed on this planet, then you will quickly realize that they all demonstrated a
supreme level of concentration too. Let's take some socially proven examples: Steve Jobs
Nikola Tesla Leonardo Da Vinci Mozart Warren Buffett Albert Einstein Garry Kasparov
Muhammad Ali And much more Unfortunately, we live in a world that doesn't nurture
concentration. Actually, the world we live in promotes quite the opposite. The modern world, as
it is today, is full of distractions, and distractions are the number 1 enemy of concentration. Did
you know that... If you are distracted, it takes a staggering 10-20 min until you come back to
the task you were working on, just to get to the point you were at before you were distracted.
This is bad news ladies and gentleman, because minutes add up. Additionally, every time you
get distracted or interrupted, the strength of your concentration becomes weaker, to the point
where your concentration is lost. Remember those days where you just couldn't focus for a
couple of seconds on the task at hand? Now you know why. Many people also don't know that
if you don't train your concentration, then it'll get worse over time. Just like a knife that gets dull
if you don't take the time to sharpen it. How can "Get Super Focused" help you? Luckily, your
ability to concentrate can easily be restored, trained and strengthened with the over 100 tips,
tricks and techniques illustrated in this ebook. You'll not only learn how to instantly increase
your concentration, but also how to become immune against the most evil distractions that
civilization has to offer. Many people have called this book a total life changer! Here are the
benefits of having a better concentration: 1. Work less but get more done 2. Better and deeper
sleep 3. Relaxation becomes easier when it's time to relax 4. Improved memory and creativity
5. Increased confidence 6. Clearer, faster and sharper thinking 7. Reaching your goals
becomes easier and faster So take action right away and get super focused with the over 100
tips, tricks and techniques presented in this book."
The book flips the coin and talks about "How to spend money". Most of the people are not
aware of handling their income earnestly. The author has studied and analyzed people's
spending habits and written this book. Readers will learn about: How to invest? How to change
spending habits, why loans are not always the only way to achieve your goals, like buying your
dream house; valuing your goals with a practical solution to achieve it. We have carved a
solution for such kinds of problems without becoming a financial nerd and still end up with a
conclusive story at the end of the book.
Click on the Supplements tab above for further details on the different versions of SPSS
programs. The canonical Handbook is completely updated with more student-friendly features
The Handbook of Social Work Research Methods is a cutting-edge volume that covers all the
major topics that are relevant for Social Work Research methods. Edited by Bruce Thyer and
containing contributions by leading authorities, this Handbook covers both qualitative and
quantitative approaches as well as a section that delves into more general issues such as
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evidence based practice, ethics, gender, ethnicity, International Issues, integrating both
approaches, and applying for grants. New to this Edition More content on qualitative methods
and mixed methods More coverage of evidence-based practice More support to help students
effectively use the Internet A companion Web site at www.sagepub.com/thyerhdbk2e
containing a test bank and PowerPoint slides for instructors and relevant SAGE journal articles
for students. This Handbook serves as a primary text in the methods courses in MSW
programs and doctoral level programs. It can also be used as a reference and research design
tool for anyone doing scholarly research in social work or human services.
***NEW YORK TIMES BESTSELLER*** Feel like you're always drowning in email? How much
more would you achieve without them - and how much happier would you be? 'A World
Without Email crystallizes what so many of us feel intuitively but haven't been able to explain:
the way we're working isn't working.' Drew Houston, co-founder and CEO of Dropbox
________________ Emails are an integral part of work today. But the 'kind regards', forwards
and attachments we check every 5.4 minutes are making us unproductive, stressed and
costing businesses millions in untapped potential. Bestselling author of Deep Work and Digital
Minimalism, Cal Newport, is here to offer a radical new vision - a world without email. Drawing
on sociology, behavioural economics and fascinating case studies of thriving email-free
companies, Newport explains how this modern tool doesn't work for our ancient brains and
provides solutions you can implement today to transform your workday into one without
constant, distracting pings. Revolutionary and practical, A World Without Email will liberate you
to do your most profound, fulfilling and creative work - and be happier too. ________________
'If you are currently drowning in endless email and not sure where to start: read this book'
Emma Gannon, author of The Multi-Hyphen Method 'Read this superb book. It might just
change your life; it's changing mine' Tim Harford, author of How To Make The World Add Up
'This is a bold, visionary, almost prophetic book that challenges the status quo' Greg
McKeown, author of Essentialism
The Best Success Strategies of All Time Are Right Here Just For You! Tired of feeling like you
could be doing better in your life? Do you always give it your all but feel like you aren't getting
what you deserve? Living a life of success is a great feeling to have but it often does not come
naturally. Anybody can be successful in life, but what you may not know is that a success
strategy can help you get there much faster and easier. Discover the great things that you can
do in your life to ensure success and prosperity. This book contains some of the best-known
secrets and strategies of all time for being successful in all areas of life from the beginning of
recorded history. Don't waste this opportunity to have the world's best success strategies at
your fingertips for the rest of your life! Don't settle for a regular and ordinary life! Don't grow old
filled with regrets and lamenting an average life! Here Is A Preview Of What You'll Discover...
The Core Principles of Success The Top 100 Best Ways To Improve Your Success In Life How
to Optimize the Different Areas of Your Life for Maximum Results The 25 Best Habits of The
World's Best Performers Use How to Design a Personalized Success Plan How to Effectively
Use The 80/20 Principle of Success To Accomplish Your Goals Quickly Inspirational and
Motivational Quotes How To Make Your Favorite Success Strategies A Habit That You Can
Carry Throughout Your Whole Life Much, much more! What are you waiting for? If you are still
reading this you are obviously motivated to get all the benefits this book has to offer. Stop
thinking and take ACTION. Get Your Copy Right Now!
How to rewire your brain to improve virtually every aspect of your life-based on the latest
research in neuroscience and psychology on neuroplasticity and evidence-based practices Not
long ago, it was thought that the brain you were born with was the brain you would die with,
and that the brain cells you had at birth were the most you would ever possess. Your brain was
thought to be “hardwired” to function in predetermined ways. It turns out that's not true. Your
brain is not hardwired, it's "softwired" by experience. This book shows you how you can rewire
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parts of the brain to feel more positive about your life, remain calm during stressful times, and
improve your social relationships. Written by a leader in the field of Brain-Based Therapy, it
teaches you how to activate the parts of your brain that have been underactivated and calm
down those areas that have been hyperactivated so that you feel positive about your life and
remain calm during stressful times. You will also learn to improve your memory, boost your
mood, have better relationships, and get a good night sleep. Reveals how cutting-edge
developments in neuroscience, and evidence-based practices can be used to improve your
everyday life Other titles by Dr. Arden include: Brain-Based Therapy-Adult, Brain-Based
Therapy-Child, Improving Your Memory For Dummies and Heal Your Anxiety Workbook Dr.
Arden is a leader in integrating the new developments in neuroscience with psychotherapy and
Director of Training in Mental Health for Kaiser Permanente for the Northern California Region
Explaining exciting new developments in neuroscience and their applications to daily living,
Rewire Your Brain will guide you through the process of changing your brain so you can
change your life and be free of self-imposed limitations.
Do you find yourself absorbed in unimportant things and unable to focus on tasks that will help
you achieve your goals? Do you feel unfulfilled in your life and are unsure where to start in
making your life more meaningful? If these questions pertain to you, then you have come to
just the right place to begin positively changing your life! While many people believe that
having self-discipline and trashing procrastination are the two most important aspects of
creating a life worth living where you achieve all those beautiful aspirations, there is a
significant piece of the puzzle they are missing that builds a stronger foundation for those two
things. Concentration is one of the greatest powers you can have in your life, for it provides
you with heightened perception and the ability to see the world through prescription glasses
instead of fogged-up goggles. It leads to greater problem-solving abilities, and it allows us to
choose our own thoughts and ideas without other people's minds getting in the way of our own
greatness to reach the ultimate achievement. In this book, we will talk about: Why it's so darn
hard to concentrate in today's world Why concentration is essential to living the best life The
science behind concentration Concentration strategies to use at home, work, and school
Techniques to use in all other aspects of life Strategies for those that have concentrationhindering disorders A personal story of how learning concentration skills changed my life for
the better to reach success If you are ready to stop living your life behind a foggy window and
ready to embrace life in a clearer state, then I challenge you to join me in this book to learn the
everyday strategies that I used to flip my entire life around! If you don't think you can do it, let
me give you a boost of confidence: I didn't think I could either! But I realized that something
had to change if I wanted to live a better and more fulfilling life. Developing concrete
concentration skills did just that for me and more! If you are ready to join the concentration
bandwagon, then it is time to get cozy, purchase and absorb yourself in this book! What are
you waiting for? Tomorrow might be the first day you can really start living!
A fireman in charge of burning books meets a revolutionary school teacher who dares to read.
Depicts a future world in which all printed reading material is burned.

Organized around the four types of studies typically conducted by effective
managers and programs, Practical Research Methods for Nonprofit and Public
Administrators integrates traditional research methods topics with specific
management applications. This unique text includes extensive end-of-chapter
exercises highlighting the importance of qualitative methods and emphasizing
practical skills managers should be able to easily and correctly apply.
(Sax Instruction). From Chuck Rio and King Curtis to David Sanborn and Kenny
G, take an inside look at the genesis of pop saxophone. This book/audio pack
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provides solo transcriptions in standard notation, lessons on how to play them,
bios, equipment, photos, history, and much more. The audio features full-band
demos of every sax solo in the book. Songs include: After the Love Has Gone *
Deacon Blues * Just the Two of Us * Just the Way You Are * Mercy, Mercy Me *
Money * Respect * Spooky * Take Five * Tequila * Yakety Sax * and more.
100% Focused25 Great Ways to Improve Your Focus and
ConcentrationCreateSpace
Anywhere we go, we're bound to encounter people that can be difficult to deal
with. In the workplace, church, neighborhood, or even within your own family,
there is always that one person who tends to be unpleasant, or even downright
offensive. In an office, verbal abuse from the perfectionist boss and/or catty
behavior from your colleagues can cause a lot of emotional and mental turmoil
for a thin-skinned or highly sensitive person. On the other hand, thick-skinned
people don't seem to be bothered by all the nastiness and disapproval around
them. Just to be clear, being sensitive does have its advantages in certain
situations. For example, it allows you to more easily empathize with someone
else and thereby enhances your ability to recognize emotions in other people.
That said though, the ability to be emotionally strong during challenging or
difficult situations is equally (if not more) valuable. For example, it's important not
to allow your emotions to affect your job performance, or your peace of mind for
that matter. Being thick-skinned allows a person to live his or her life without
worrying too much about what other people think. When all is said and done,
emotional strength significantly contributes to a person's internal peace and
sense of happiness. This book is specifically designed to help you develop
greater emotional strength and resiliency. By learning to be thick-skinned, you
will be able to perform better at work, regain your peace of mind, and generally,
you will enjoy a much happier life. What are you waiting for? Let's get started!
• More than 500 appearances on national bestseller lists • #1 Wall Street
Journal, New York Times, and USA Today • Won 12 book awards • Translated
into 35 languages • Voted Top 100 Business Book of All Time on Goodreads
People are using this simple, powerful concept to focus on what matters most in
their personal and work lives. Companies are helping their employees be more
productive with study groups, training, and coaching. Sales teams are boosting
sales. Churches are conducting classes and recommending for their members.
By focusing their energy on one thing at a time people are living more rewarding
lives by building their careers, strengthening their finances, losing weight and
getting in shape, deepening their faith, and nurturing stronger marriages and
personal relationships. YOU WANT LESS. You want fewer distractions and less
on your plate. The daily barrage of e-mails, texts, tweets, messages, and
meetings distract you and stress you out. The simultaneous demands of work
and family are taking a toll. And what's the cost? Second-rate work, missed
deadlines, smaller paychecks, fewer promotions--and lots of stress. AND YOU
WANT MORE. You want more productivity from your work. More income for a
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better lifestyle. You want more satisfaction from life, and more time for yourself,
your family, and your friends. NOW YOU CAN HAVE BOTH — LESS AND MORE.
In The ONE Thing, you'll learn to * cut through the clutter * achieve better results
in less time * build momentum toward your goal* dial down the stress * overcome
that overwhelmed feeling * revive your energy * stay on track * master what
matters to you The ONE Thing delivers extraordinary results in every area of your
life--work, personal, family, and spiritual. WHAT'S YOUR ONE THING?
The best 'how-to' for encouraging consensus in firms and organizations.
Communication within many organizations has been reduced to email, electronic
file transfer, and hasty sound bytes at hurried meetings. More and more, people
appear to have forgotten the value of wisdom gained by ordinary conversations.
The Art of Focused Conversation convincingly restores this most human of
attributes to prime place within businesses and organizations, and demonstrates
what can be accomplished through the medium of focused conversation.
Developed, tested, and extensively used by professionals in the field of
organizational development, The Art of Focused Conversation is an invaluable
resource for all those working to improve communications in firms and
organizations.
4 books in 1!!! 100% Active - 25 Great Ways To Defeat Laziness And
Procrastination! 100% Focused - 25 Great Ways To Improve Your Focus And
Concentration! 100% Organized - 25 Great Ways to Become More Organized
and Effective! 100% Productive -25 Great Ways To Work Smarter Not Harder!
Helping you build teams, make better decisions, energize groups, and think out
of the box, this timely manual presents fifty easily applied techniques to spur
creativity, stimulate energy, keep groups focused, and increase participation. -"The customer is the sole reason organizations exist," Craig Cochran points out
throughout this concise and practical book, which outlines the fundamentals of
building process controls around internal and external customers' true needs.
Cochran walks readers through a self-assessing customer focus inventory and
from there explains how an organization can shape its processes to meet its
customers' demands. Learn how to develop customer surveys that produce
useful data for refining production and administrative processes. Understand the
importance of customer-satisfaction training. Motivate top management to instill a
customer-focused orientation throughout the organization. -- From publisher's
description.
Jay Shetty, social media superstar and host of the #1 podcast On Purpose,
distills the timeless wisdom he learned as a monk into practical steps anyone can
take every day to live a less anxious, more meaningful life. When you think like a
monk, you’ll understand: -How to overcome negativity -How to stop overthinking
-Why comparison kills love -How to use your fear -Why you can’t find happiness
by looking for it -How to learn from everyone you meet -Why you are not your
thoughts -How to find your purpose -Why kindness is crucial to success -And
much more... Shetty grew up in a family where you could become one of three
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things—a doctor, a lawyer, or a failure. His family was convinced he had chosen
option three: instead of attending his college graduation ceremony, he headed to
India to become a monk, to meditate every day for four to eight hours, and
devote his life to helping others. After three years, one of his teachers told him
that he would have more impact on the world if he left the monk’s path to share
his experience and wisdom with others. Heavily in debt, and with no recognizable
skills on his re?sume?, he moved back home in north London with his parents.
Shetty reconnected with old school friends—many working for some of the world’s
largest corporations—who were experiencing tremendous stress, pressure, and
unhappiness, and they invited Shetty to coach them on well-being, purpose, and
mindfulness. Since then, Shetty has become one of the world’s most popular
influencers. In 2017, he was named in the Forbes magazine 30-under-30 for
being a game-changer in the world of media. In 2018, he had the #1 video on
Facebook with over 360 million views. His social media following totals over 38
million, he has produced over 400 viral videos which have amassed more than 8
billion views, and his podcast, On Purpose, is consistently ranked the world’s #1
Health and Wellness podcast. In this inspiring, empowering book, Shetty draws
on his time as a monk to show us how we can clear the roadblocks to our
potential and power. Combining ancient wisdom and his own rich experiences in
the ashram, Think Like a Monk reveals how to overcome negative thoughts and
habits, and access the calm and purpose that lie within all of us. He transforms
abstract lessons into advice and exercises we can all apply to reduce stress,
improve relationships, and give the gifts we find in ourselves to the world. Shetty
proves that everyone can—and should—think like a monk.
Greece in the age of Heroes. Patroclus, an awkward young prince, has been
exiled to the kingdom of Phthia. Here he is nobody, just another unwanted boy
living in the shadow of King Peleus and his golden son, Achilles. Achilles, 'best of
all the Greeks', is everything Patroclus is not - strong, beautiful, the child of a
goddess - and by all rights their paths should never cross. Yet one day, Achilles
takes the shamed prince under his wing and soon their tentative companionship
gives way to a steadfast friendship. As they grow into young men skilled in the
arts of war and medicine, their bond blossoms into something far deeper despite the displeasure of Achilles's mother Thetis, a cruel and deathly pale sea
goddess with a hatred of mortals. Fate is never far from the heels of Achilles.
When word comes that Helen of Sparta has been kidnapped, the men of Greece
are called upon to lay siege to Troy in her name. Seduced by the promise of a
glorious destiny, Achilles joins their cause, Torn between love and fear for his
friend, Patroclus follows Achilles into war, little knowing that the years that follow
will test everything they have learned, everything they hold dear. And that, before
he is ready, he will be forced to surrender his friend to the hands of Fate.
Profoundly moving and breathtakingly original, this rendering of the epic Trojan
War is a dazzling feat of the imagination, a devastating love story, and an
almighty battle between gods and kings, peace and glory, immortal fame and the
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human heart.
Learn How to Put an End to Busyness and Finally Have More Time to Live Your
Life on Your Own Terms "I don't have time." When was the last time you heard
that or said it yourself? A few days ago? Yesterday? Today? Every day is full of
things to do, people to see, and decisions to make. When do you get time for
yourself and what you really want to do? Time is your most precious commodity –
everyone only has so much – so why do you spend it like you have an unlimited
supply? When the Grim Reaper finally comes for you, will you smile,
remembering all the experiences you had that made you happy, or will you think
back with a tear at all the "what ifs" you missed because you just "didn't have the
time"? How to Have More Time will help you reclaim your time for you, your
goals, and your sanity. Learn some of the tricks to make the time for a healthier
lifestyle: have time to eat better food, exercise more, and surround yourself with
the people that are good for you. Inside, you'll discover: - the biggest time-suck in
your life and ways you can better deal with it (trends show more and more people
are starting to get how big of a time-suck this one thing is – you're about to find
out the what, why, and how), - how working harder is actually counter-productive
and ends up taking MORE time (and learn what to do instead), - how to maximize
your time to do everything you need to and still have time for yourself (yes, it is
possible to have your cake and eat it), - how a materialistic lifestyle robs you of
precious time and why it's a sure-fire way to attract unhappiness in your life (and
what to do to have both more money and more time), - and the silent robbers of
your time that do nothing but steal time from you (but don't worry, you'll learn how
to overcome them). Take the journey through this book to cut away the
unessential and maximize the use of your time. Discover how much time you
could have for yourself to improve your quality of life, spend more time with your
family and friends, or simply get to do those things you've always wanted to do
but could never find the time for. The answers (and a better lifestyle) are waiting
for you inside.
Most people today have the attention span and focus of a hyper-caffeinated
squirrel chomping down on methamphetamines like tic tacs. We hop from
unfinished project to unfinished project, flit around piled-up work by giving in to
accessible diversions at the drop of a hat, and so on and so forth - until we're left
with ever increasing piles of work and ignored responsibilities, and basically as
much control over our minds as a junkie going through withdrawal. But instead of
playing slave to our minds, we can wrest back that lost control through a series of
simple tips and everyday exercises. After all, curiosity is an excellent trait - in
moderation - and if we bend our minds to our will, instead of the other way
around, we can amp up productivity, focus, etc., while achieving a calmer mental
state. And that is the purpose of this book! So, are you ready to delve into these
secrets, new and old, and gain control back over your mind from these neverending distractions?
The 100 simple practices found in Five Good Minutes are designed to help even
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the busiest person start the day right. Using just five minutes of mindfulness,
relaxation, or imagery techniques during their morning routines, readers can set
their intentions and greet the day feeling calm, centered, and energized.
The chilling Saga of Darren Shan, the ordinary schoolboy plunged into the
vampire world.
This book constitutes the refereed proceedings of the 13 International
Conference on Product-Focused Software Process Improvement, PROFES
2012, held in Madrid, Spain, in June 2012. The 21 revised full papers presented
together with 3 short papers and 4 workshop and tutorial papers were carefully
reviewed and selected from 49 submissions. The papers are organized in topical
sections on process focused software process improvement, open-source agile
and lean practices, product and process measurements and estimation,
distributed and global software development, quality assessment, and empirical
studies.
'Has the power to move hearts and change minds' Guardian 'Tremendously
uplifting and a novel of all-too-rare power' Sunday Express 'An amazing book . . .
I absolutely loved it. I cried my eyes out' Tom Fletcher Read the award-winning,
multi-million copy bestselling phenomenon that is WONDER. 'My name is
August. I won't describe what I look like. Whatever you're thinking, it's probably
worse.' Auggie wants to be an ordinary ten-year-old. He does ordinary things eating ice cream, playing on his Xbox. He feels ordinary - inside. But ordinary
kids don't make other ordinary kids run away screaming in playgrounds. Ordinary
kids aren't stared at wherever they go. Born with a terrible facial abnormality,
Auggie has been home-schooled by his parents his whole life. Now, for the first
time, he's being sent to a real school - and he's dreading it. All he wants is to be
accepted - but can he convince his new classmates that he's just like them,
underneath it all? A funny, frank, astonishingly moving debut - and a true global
phenomenon - to read in one sitting, pass on to others, and remember long after
the final page.
Solution Focused Brief Therapy: 100 Key Points and Techniques provides a
concise and jargon-free guide to the thinking and practice of this exciting
approach, which enables people to make changes in their lives quickly and
effectively. It covers: The history and background to solution focused practice
The philosophical underpinnings of the approach Techniques and practices
Specific applications to work with children and adolescents, (including schoolbased work) families, and adults How to deal with difficult situations
Organisational applications including supervision, coaching and leadership.
Frequently asked questions This book is an invaluable resource for all therapists
and counsellors, whether in training or practice. It will also be essential for any
professional whose job it is to help people make changes in their lives, and will
therefore be of interest to social workers, probation officers, psychiatric staff,
doctors, and teachers, as well as those working in organisations as coaches and
managers.
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"As a mathematics professor, I would hear my students say, "I understand you in
class, but when I get home I am lost." When I would probe further, students
would continue with "I can't read the book." As a mathematician, I always found
mathematics textbooks quite easy to read-and then it dawned on me: Don't look
at this book through a mathematician's eyes; look at it through the eyes of
students who might not view mathematics the same way that I do. What I found
was that the books were not at all like my class. Students understood me in
class, but when they got home they couldn't understand the book. It was then
that the folks at Wiley lured me into writing. My goal was to write a book that is
seamless with how we teach and is an ally (not an adversary) to student learning.
I wanted to give students a book they could read without sacrificing the rigor
needed for conceptual understanding. The following quote comes from a
reviewer when asked about the rigor of the book: I would say that this text comes
across as a little less rigorous than other texts, but I think that stems from how
easy it is to read and how clear the author is. When one actually looks closely at
the material, the level of rigor is high"-Collects and analyzes seventy years of communist crimes that offer details on
Kim Sung's Korea, Vietnam under "Uncle Ho," and Cuba under Castro.
In its 114th year, Billboard remains the world's premier weekly music publication
and a diverse digital, events, brand, content and data licensing platform. Billboard
publishes the most trusted charts and offers unrivaled reporting about the latest
music, video, gaming, media, digital and mobile entertainment issues and trends.
How To Improve Your Focus And Concentration?The minds of successful people
are well organized and have the ability to focus. If you want to make the most out
of your life, developing this kind of mind is essential.The big challenge in
achieving this goal is being in a culture that glorifies amount of work done rather
than high quality work. Most low-level jobs, where young adults are hired, require
very little creativity and critical thinking. This creates a culture of taking shortcuts
to achieve objectives that we are not really passionate about.Because of the
advancement of consumer electronic technology, we are surrounded by
distractions that are constantly craving engagement. The engagement we give
these distractions is taking away our ability to focus on the things that really
matter. If we could just spend less time tapping our smart phones, we could do a
whole lot more with our waking hours.Indulging in these distractions also
promotes the practice of constantly switching attentions. This habit kills our ability
to focus. People who have this kind of habit often become uncomfortable when
doing one thing for a long period of time. They lack the ability to continue
working, especially if the task is very boring.Luckily, there are ways to rehabilitate
our ability to focus. We can enhance our minds and condition them to be ready
for tasks that require prolonged attention. However, we need to develop habits
and practice some exercises to be able to accomplish this. This book provides
you with these habits and the exercises. They will help you develop a mind
capable to concentrating for longer periods of time. There is no ultimate
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technique that will work for everyone. That is why we provide you with 25
techniques. If the first tip will not work for you, you still have 24 chances to
improve your focus.
How To Work Smarter Not Harder? You work yourself until late at night. You
spend most of your time at work. You are overworked, and yet you do not feel
accomplished. What could be wrong? The time and effort you put into work is not
a reflection of the results you get. It does not matter if you spend the night in your
workspace. It does not matter if you forget to eat or breathe. What matters is the
result you bring to the table. That is the bottom line. So, is there a need to
sacrifice your entire life for work? Is it worth losing your social life for your career?
Is your job worth losing sleep for? Whether you believe it or not, the truth is, your
biggest asset in life is yourself. What would you do with a high flying career, an
enormous payout, when you can't enjoy it? The lesson is to stop working hard.
Start doing what is right and work smart. This book will help you identify the
things you may be doing with regards to work. We have laid out the necessary
steps you should be taking to boost productivity and have crossed out the
unnecessary things that may be burning you out. Find out the things you may be
doing wrong and what you should be doing right. Change your mind set. Improve
your attitude. Start thinking and working smart. Feel accomplished and be more
productive.
In this urgent, authoritative book, Bill Gates sets out a wide-ranging, practical and accessible - plan for how the world can get to zero greenhouse gas
emissions in time to avoid a climate catastrophe. Bill Gates has spent a decade
investigating the causes and effects of climate change. With the help of experts
in the fields of physics, chemistry, biology, engineering, political science, and
finance, he has focused on what must be done in order to stop the planet's slide
toward certain environmental disaster. In this book, he not only explains why we
need to work toward net-zero emissions of greenhouse gases, but also details
what we need to do to achieve this profoundly important goal. He gives us a cleareyed description of the challenges we face. Drawing on his understanding of
innovation and what it takes to get new ideas into the market, he describes the
areas in which technology is already helping to reduce emissions, where and
how the current technology can be made to function more effectively, where
breakthrough technologies are needed, and who is working on these essential
innovations. Finally, he lays out a concrete, practical plan for achieving the goal
of zero emissions-suggesting not only policies that governments should adopt,
but what we as individuals can do to keep our government, our employers, and
ourselves accountable in this crucial enterprise. As Bill Gates makes clear,
achieving zero emissions will not be simple or easy to do, but if we follow the
plan he sets out here, it is a goal firmly within our reach.
Why are some people and organizations more inventive, pioneering and
successful than others? And why are they able to repeat their success again and
again? Because in business it doesn't matter what you do, it matters why you do
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it. Steve Jobs, the Wright brothers and Martin Luther King have one thing in
common: they STARTED WITH WHY. This book is for anyone who wants to
inspire others, or to be inspired. Based on the most-watched TED Talk of all time.
'One of the most useful and powerful books I have read in years' William Ury,
coauthor of Getting to Yes 'This book is so impactful, I consider it required
reading' Tony Robbins, bestselling author of Awaken The Giant Within
This guide to the use of surface analysis techniques, now in its second edition,
has expanded to include more techniques, current applications and updated
references. It outlines the application of surface analysis techniques to a broad
range of studies in materials science and engineering. The book consists of three
parts: an extensive introduction to the concepts of surface structure and
composition, a techniques section describing 19 techniques and a section on
applications. This book is aimed at industrial scientists and engineers in research
and development. The level and content of this book make it ideal as a course
text for senior undergraduate and postgraduate students in materials science,
materials engineering, physics, chemistry and metallurgy.
Increasing Student Engagement and Retention Using Immersive Interfaces:
Virtual Worlds, Gaming, and Simulation uses case studies, surveys, and
literature reviews to critically examine how gaming, simulation, and virtualization
are being used to improve teamwork and leadership skills in students, create
engaging communities of practice, and as experiential learning tools to create
inter-cultural, multi-perspective, and global experiences. Chapters include how to
increase learner engagement using serious games, using game features for
classroom engagement, using client-based peer assessment in multi-role, wholeenterprise simulations, using virtual worlds to develop teacher candidate skills,
enhancing leadership skills through virtual simulation, using online video
simulation for educational leadership, using augmented reality in education, using
open source software in education, using educational robotics laboratories to
enhance active learning, and utilizing the virtual learning environment to
encourage faculty reflection. This volume will also discuss a framework for
deploying and assessing these technologies.
Make workplace conflict resolution a game that EVERYBODY wins! Recent
studies show that typical managers devote more than a quarter of their time to
resolving coworker disputes. The Big Book of Conflict-Resolution Games offers a
wealth of activities and exercises for groups of any size that let you manage your
business (instead of managing personalities). Part of the acclaimed, bestselling
Big Books series, this guide offers step-by-step directions and customizable tools
that empower you to heal rifts arising from ineffective communication,
cultural/personality clashes, and other specific problem areas—before they affect
your organization's bottom line. Let The Big Book of Conflict-Resolution Games
help you to: Build trust Foster morale Improve processes Overcome diversity
issues And more Dozens of physical and verbal activities help create a safe
environment for teams to explore several common forms of conflict—and their
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resolution. Inexpensive, easy-to-implement, and proved effective at Fortune 500
corporations and mom-and-pop businesses alike, the exercises in The Big Book
of Conflict-Resolution Games delivers everything you need to make your
workplace more efficient, effective, and engaged.
Contemporary Business, 18th Edition, is a student friendly, engaging product
designed to attract students to the field of business. Boone 18e offers a
comprehensive approach to the material that will cater to a wide variety of
students with different learning needs. Up-to-date content is vital to any Intro to
Business course and Boone 18e with its contemporary style, wealth of new
examples, and hot business topics can deliver that currency.
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