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Set a higher standard. Discovering Computers 2005 continues a tradition of compelling
and exciting content, multimedia, and instructional support.
DISCOVERING COMPUTERS& MICROSOFT OFFICE 2010: A FUNDAMENTAL
COMBINED APPROACH is designed to provide you with everything you need for your
Intro to Computers course in ONE book. This new offering from the Shelly Cashman
Series combines the best selling Discovering Computers, computer concepts material
with the step-by-step Microsoft Office 2010 applications content to provide you and your
students with a single offering for your Intro to Computers course. Important Notice:
Media content referenced within the product description or the product text may not be
available in the ebook version.
Combining computer concepts material from the best-selling Discovering Computers
and step-by-step instruction on Office applications from Microsoft Office 2013,
ENHANCED DISCOVERING COMPUTERS & MICROSOFT OFFICE 2013: A
COMBINED FUNDAMENTAL APPROACH delivers the best of Shelly Cashman Series
in one book for your Introduction to Computers course. For the past three decades, the
Shelly Cashman Series has effectively introduced computer skills to millions of
students. We're continuing our history of innovation by enhancing our proven pedagogy
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to engage you in more critical thought, personalization, and experimentation with Office
2013 software. In addition, computer concepts content has been fully updated and
revised to reflect the evolving needs of Introductory Computing students, and focus
solely on what you really need to know to be a successful digital citizen in college and
beyond. Important Notice: Media content referenced within the product description or
the product text may not be available in the ebook version.
Now you can combine strong computer concepts from the best-selling
DISCOVERING COMPUTERS with proven step-by-step instruction on Microsoft
Office 2016 in one convenient book. DISCOVERING COMPUTERS &
MICROSOFT OFFICE 365 & OFFICE 2016: A FUNDAMENTAL COMBINED
APPROACH delivers the best of the acclaimed Shelly Cashman Series in a
single resource. As part of the Series that has effectively introduced computer
skills to millions of students like you, this book encourages critical thought,
personalization, and experimentation with the latest Microsoft Office 365 and
Office2016 software. Updated and revised computer concepts content throughout
this edition reflect the evolving needs of those learning computing today with an
exclusive focus on the skills you need to be successful in college and beyond.
Enhancements to the book and accompanying resources ensure DISCOVERING
COMPUTERS & MICROSOFT OFFICE 2016 delivers today's most effective
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introduction to Microsoft Office 2016.
Discovering Computers & Microsoft Office 2013: A Fundamental Combined
ApproachCengage Learning
The popular DISCOVERING COMPUTERS is now revised, based on customer
feedback, to reflect the evolving needs of today's Introductory Technology
students. This exciting new edition maintains proven hallmarks that ensure
students know what they need to be successful digital citizens in college and
beyond. This edition offers the latest coverage of today's digital world with an
emphasis on enterprise computing, ethics, Internet search skills, mobile
computing, various operating systems, browsers and security. Critical thinking
and problem-solving exercises throughout the text reinforce key skills, while end-
of-chapter activities provide hands-on practice. DISCOVERING COMPUTERS
provides the content your students need, presented in a way that ensures their
success. Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
DISCOVERING COMPUTERS& MICROSOFT OFFICE 2010: A FUNDAMENTAL COMBINED
APPROACH, International Edition is designed to provide you with everything you need for your
Intro to Computers course in ONE book. This new offering from the Shelly Cashman Series®
combines the best selling Discovering Computers, computer concepts material with the step-by-
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step Microsoft Office 2010 applications content to provide you and your students with a single
offering for your Intro to Computers course.
Combining computer concepts material from the best-selling Discovering Computers and step-
by-step instruction on Office applications from Microsoft Office 2013, DISCOVERING
COMPUTERS & MICROSOFT OFFICE 2013: A FUNDAMENTAL COMBINED APPROACH
delivers the best of Shelly Cashman Series in one book for your Introduction to Computers
course. For the past three decades, the Shelly Cashman Series has effectively introduced
computer skills to millions of students. We're continuing our history of innovation by enhancing
our proven pedagogy to engage students in more critical thought, personalization, and
experimentation with Office 2013 software. In addition, computer concepts content has been
fully updated and revised to reflect the evolving needs of Introductory Computing students, and
focus solely on what they really need to know to be successful digital citizens in college and
beyond. With these enhancements and more, the Shelly Cashman Series continues to deliver
the most effective educational materials for you and your students. Important Notice: Media
content referenced within the product description or the product text may not be available in
the ebook version.
DISCOVERING COMPUTERS & MICROSOFT OFFICE 365 & OFFICE 2016: A
FUNDAMENTAL COMBINED APPROACH combines strong computer concepts from the best-
selling DISCOVERING COMPUTERS with proven step-by-step instruction on Microsoft
Office365 and Office 2016 in one convenient book. This single resource delivers the best of
Shelly Cashman Series -- the acclaimed Series that has effectively introduced computer skills
to millions of learners. This book encourages critical thought, personalization, and
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experimentation with the latest Microsoft Office 2016 software. Updated and revised computer
concepts content throughout this edition reflect the evolving needs of those learning computing
today with an exclusive focus on the skills needed to be successful in college and careers
beyond. Enhancements ensure this edition delivers today’s most effective introduction to
Microsoft Office 365 and Office 2016. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook version.
Master the latest version of Microsoft Office and take advantage of today's ever-changing
world of technology with TECHNOLOGY FOR SUCCESS AND SHELLY CASHMAN SERIES
MICROSOFT OFFICE 365 & OFFICE 2019. Part of the highly acclaimed Shelly Cashman
Series that has introduced computer skills to millions of students like you, this edition offers a
proven approach that's effective, no matter what your learning style. Meaningful topics within
manageable lessons demonstrate how to apply concepts to your academic, professional, and
personal lives. A step-by-step, screen-by-screen approach guides you in expanding your
understanding of Microsoft Office 2019 through experimentation, critical thought and
personalization. Updated activities, case scenarios and an emphasis on employability
demonstrate the importance of what you're learning as you master the keys to using Microsoft
Office 2019 effectively and become a user of today's technology.
Students are guided through the latest trends in computer concepts and technology in an
exciting and easy-to-follow format. Updated for currency ENHANCED DISCOVERING
COMPUTERS, FUNDAMENTALS: YOUR INTERACTIVE GUIDE TO THE DIGITAL WORLD,
INTERNATIONAL EDITION provides readers with the most up-to-date information on the latest
technology in today's digital world.
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Readers discover the latest advantages that Microsoft Excel has to offer with this new book in
the next generation of the Shelly Cashman Series. For three decades, the Shelly Cashman
Series has effectively introduced essential computer skills to millions of learners. ENHANCED
MICROSOFT EXCEL 2013: COMPREHENSIVE continues the history of innovation with new
features that accommodate a variety of learning styles. Specially refined learning tools help
improve retention and prepare readers for future success. A step-by-step, screen-by-screen
approach guides readers in expanding their understanding of Excel through experimentation,
critical thought, and personalization. ENHANCED MICROSOFT EXCEL 2013:
COMPREHENSIVE helps readers succeed with today’s most effective educational approach.
Important Notice: Media content referenced within the product description or the product text
may not be available in the ebook version.
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