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Data use in the library has specific characteristics and
common problems. Data Clean-up and Management
addresses these, and provides methods to clean up
frequently-occurring data problems using readily-available
applications. The authors highlight the importance and
methods of data analysis and presentation, and offer
guidelines and recommendations for a data quality policy.
The book gives step-by-step how-to directions for common
dirty data issues. Focused towards libraries and practicing
librarians Deals with practical, real-life issues and addresses
common problems that all libraries face Offers cradle-to-grave
treatment for preparing and using data, including download,
clean-up, management, analysis and presentation
SUCCEEDING IN BUSINESS WITH MICROSOFT OFFICE
EXCEL 2013 prepares your students to solve business
problems by moving beyond the basic point and click skills to
think critically about realistic business situations. When
students combine software analysis with their own decision
making abilities, they are more likely meet any business
challenge with success. The Succeeding in Business Series
emphasizes problem-solving, critical thinking, and analysis challenging students to find efficient and effective solutions.
Important Notice: Media content referenced within the product
description or the product text may not be available in the
ebook version.
Designed as a hands-on manual for beginners as well as
longtime spreadsheet users, the reader will learn how to build
spreadsheets from scratch, use them to analyze issues, and
to create graphics presentation. Key lessons include
Spreadsheets 101: how to get started for beginners;
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Advanced Spreadsheets: how to use formulas to calculate
values for settlement offers, and damages, business deals;
Simple Graphics and Charts: how to make sophisticated
charts for the court or to impress your clients; and sorting and
filtering data and more.
Introduce your students to the new generation of Microsoft
Office with the new generation of Shelly Cashman Series
books! For the past three decades, the Shelly Cashman
Series has effectively introduced computer skills to millions of
students. With Office 2010, we're continuing our history of
innovation by enhancing our proven pedagogy to reflect the
learning styles of today's students. In Microsoft Office 2010:
Introductory you'll find features that are specifically designed
to engage students, improve retention, and prepare them for
future success. Our trademark step-by-step, screen-byscreen approach now encourages students to expand their
understanding of the Office 2010 software through
experimentation, exploration, and planning ahead. Brand new
end of chapter exercises prepare students to become more
capable software users by requiring them to use critical
thinking and problem-solving skills to create real-life
documents. Important Notice: Media content referenced
within the product description or the product text may not be
available in the ebook version.
Microsoft Office Excel 2003 provides powerful new tools with
which to create, analyze, and share spreadsheet information.
Excel 2003 takes advantage of the latest technologies such
as XML and Microsoft SharePoint to extend desktop
productivity and workspace collaboration over an intranet or
the Internet. This book covers these changes, as well as
smart tags, which are far more flexible in Excel 2003, and
several statistical functions that have been improved to make
data analysis easier. Show Me's visual format highlights
these usability features for new or upgrading users, especially
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those upgrading from Office 97 or Office 2000. Though Excel
2003 has the fewest changes of all the Office applications,
new and upgrading users will need a resource to quickly get
them working with the software. This book's succinct yet
complete coverage does just that! Additional features of this
book include a "Troubleshooting Guide" to help solve
common problems and a "Project Guide" with a listing of realworld projects by feature, as well as a "MOS Exam Guide"
with a complete listing of MOS objectives and page numbers
to locate the objectives. This feature gives the series a
definite advantage over competing visual titles.
Introduce your students to the new generation of Microsoft
Office with the new generation of Shelly Cashman Series
books! For the past three decades, the Shelly Cashman
Series has effectively introduced computer skills to millions of
students. With Office 2013, we're continuing our history of
innovation by enhancing our proven pedagogy to reflect the
learning styles of today's students In Microsoft Office 2007:
Introductory Concepts and Techniques, Premium Video
Edition you'll find exciting videos, which correlate to the Table
of Contents and mirror the step-by-step pedagogy of the
Microsoft Office 2013 text to reinforce the skills taught in each
chapter. Important Notice: Media content referenced within
the product description or the product text may not be
available in the ebook version.
Readers discover the latest advantages that Microsoft Excel
has to offer with this new book in the next generation of the
Shelly Cashman Series. For three decades, the Shelly
Cashman Series has effectively introduced essential
computer skills to millions of learners. ENHANCED
MICROSOFT EXCEL 2013: COMPREHENSIVE continues
the history of innovation with new features that accommodate
a variety of learning styles. Specially refined learning tools
help improve retention and prepare readers for future
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success. A step-by-step, screen-by-screen approach guides
readers in expanding their understanding of Excel through
experimentation, critical thought, and personalization.
ENHANCED MICROSOFT EXCEL 2013: COMPREHENSIVE
helps readers succeed with today’s most effective
educational approach. Important Notice: Media content
referenced within the product description or the product text
may not be available in the ebook version.
The 2016 Hitchhiker’s Guide to Excel Functions, Short-cuts
& Tips is designed as a refresher course on Excel functions
and to serve as an ongoing reference guide for functions,
formulas and productivity tips & tricks. The information,
guidance, and recommendations contained in this book,
coupled with its many real-world examples, should improve
your spreadsheet skills and productivity immediately…so let's
get busy! The Hitchhiker’s Guide to Excel Functions, Shortcuts & Tips is divided into the following sections: Review of
Function & Formula Basics Productivity Tips & Tricks Excel
Functions Dictionary Excel Shortcut Keys By Category Excel
Shortcut Keys Listed Alphabetically & Numerically Excel
Mouse shortcuts Bonus – Microsoft Word Shortcuts Bonus –
Microsoft Outlook Shortcut Keys Bonus – Microsoft Windows
Shortcut Keys Bonus – Windows Explorer Shortcut Keys
Statistical Analysis Tools Additional Resources
Introduce your students to the latest that Microsoft Office has
to offer with the new generation of Shelly Cashman Series
books! For the past three decades, the Shelly Cashman
Series has effectively introduced computer skills to millions of
students. With Microsoft Excel 2013, we're continuing our
history of innovation by enhancing our proven pedagogy to
reflect the learning styles of today's students. In this text you'll
find features that are specifically designed to engage
students, improve retention, and prepare them for future
success. Our trademark step-by-step, screen-by-screen
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approach now encourages students to expand their
understanding of Microsoft Excel 2013 through
experimentation, critical thought, and personalization. With
these enhancements and more, the Shelly Cashman Series
continues to deliver the most effective educational materials
for you and your students. Important Notice: Media content
referenced within the product description or the product text
may not be available in the ebook version.
Loved for its visual and flexible approach to building computer
skills, the ILLUSTRATED COURSE GUIDE: MICROSOFT
OFFICE 365 & EXCEL 2016: INTERMEDIATE is the ideal
resource for learning Microsoft Excel 2016, regardless of the
reader’s experience level. Each two-page spread focuses on
a single skill, making information easy to follow and absorb.
The ILLUSTRATED COURSE GUIDE divides important
Microsoft Excel 2016 concepts and skills into three
manageable levels -- Introductory, Intermediate, and
Advanced -- making it perfect for readers to master the skills
needed in any working or learning environment. Important
Notice: Media content referenced within the product
description or the product text may not be available in the
ebook version.
Introduce your students to the latest that Microsoft Office has
to offer with the new generation of Shelly Cashman Series
books! For the past three decades, the Shelly Cashman
Series has effectively introduced computer skills to millions of
students. With Microsoft Office 2013, we're continuing our
history of innovation by enhancing our proven pedagogy to
reflect the learning styles of today's students. In this text you'll
find features that are specifically designed to engage
students, improve retention, and prepare them for future
success. Our trademark step-by-step, screen-by-screen
approach now encourages students to expand their
understanding of Microsoft Office 2013 software through
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experimentation, critical thought, and personalization. With
these enhancements and more, the Shelly Cashman Series
continues to deliver the most effective educational materials
for you and your students. Important Notice: Media content
referenced within the product description or the product text
may not be available in the ebook version.
Loved by students for the visual and flexible way to build
computer skills, the Illustrated Course Guides are ideal for
learning Microsoft Excel 2013 regardless of your experience
level. Each two-page spread focuses on a single skill, making
information easy to follow and absorb. The Illustrated Course
Guides split Microsoft Excel 2013 concepts and skills into
three manageable levels - Basic, Intermediate, and Advanced
- perfect for workshops or accelerated courses. Important
Notice: Media content referenced within the product
description or the product text may not be available in the
ebook version.
Go beyond Excel(r) with Access's more powerful analysis
capabilities Get better visibility into your data with custom
views Scale up your data pool without limitation Master the
four fundamentals of data analysis Discover shortcuts with
the helpful Input Mask Wizard Integrate your data with the
web and enterprise data sources Avoid the common pitfalls of
data crunching Harness VBA to improve data analysis
Leverage information from the field with real-world scenarios
Companion web site See examples from this book firsthand,
in our companion web site at
www.wiley.com/go/accessdataanalysis. The site also includes
templates and tools to get you started.
The most comprehensive guidebook available on the most
popular spreadsheet program, fully updated to include all-new
"X" features Written by the leading Excel guru known as "Mr.
Spreadsheet," John Walkenbach, who has written more than
thirty books and 300 articles on related topics and maintains
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the popular Spreadsheet Page at www.j-walk.com/ss The
definitive reference book for beginning to advanced users,
featuring expert advice and hundreds of examples, tips,
techniques, shortcuts, work-arounds, and more Covers
expanded use of XML and Web services to facilitate data
reporting, analysis, importing, and exporting information
Explores Excel programming for those who want advanced
information CD-ROM includes all templates and worksheets
used in the book, as well as sample chapters from all Wiley
Office "X" related Bibles and useful third party software,
including John Walkenbach's Power Utility Pak Note: CDROM/DVD and other supplementary materials are not
included as part of eBook file.

The Skills You Need to Develop OLAP Solutions with
SQL Server 2000 This one-of-a-kind book teaches you
everything you need to know to use Microsoft's Analysis
Services software to build, implement, and manage
effective OLAP solutions. Expert advice and in-depth
explanations combine to help you and your company
take full advantage of the affordable power of SQL
Server's built-in OLAP functionality. Coverage Includes:
Analyzing large volumes of data effectively with Analysis
Services Architecting and designing data analysis
applications Querying OLAP data using MDX
Programming applications using ADO/MD Managing
Analysis Services servers with DSO Building data mining
solutions with Analysis Services Using English Query for
natural language querying of OLAP data Choosing
appropriate client tools for exploring OLAP data Using
the PivotTable Service for client-side data analysis Note:
CD-ROM/DVD and other supplementary materials are
not included as part of eBook file.
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Introduce your students to the latest that Microsoft Office
has to offer with the new generation of Shelly Cashman
Series books! For the past three decades, the Shelly
Cashman Series has effectively introduced computer
skills to millions of students. With Microsoft Office 2013,
we're continuing our history of innovation by enhancing
our proven pedagogy to reflect the learning styles of
today's students. In MICROSOFT OFFICE 2013: POST
ADVANCED you'll find features that are specifically
designed to engage students, improve retention, and
prepare them for future success. Our trademark step-bystep, screen-by-screen approach now encourages
students to expand their understanding of Microsoft
Office 2013 software through experimentation, critical
thought, and personalization. With these enhancements
and more, the Shelly Cashman Series continues to
deliver the most effective educational materials for you
and your students. Important Notice: Media content
referenced within the product description or the product
text may not be available in the ebook version.
Microsoft Azure Essentials from Microsoft Press is a
series of free ebooks designed to help you advance your
technical skills with Microsoft Azure. This third ebook in
the series introduces Microsoft Azure Machine Learning,
a service that a developer can use to build predictive
analytics models (using training datasets from a variety
of data sources) and then easily deploy those models for
consumption as cloud web services. The ebook presents
an overview of modern data science theory and
principles, the associated workflow, and then covers
some of the more common machine learning algorithms
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in use today. It builds a variety of predictive analytics
models using real world data, evaluates several different
machine learning algorithms and modeling strategies,
and then deploys the finished models as machine
learning web services on Azure within a matter of
minutes. The ebook also expands on a working Azure
Machine Learning predictive model example to explore
the types of client and server applications you can create
to consume Azure Machine Learning web services.
Watch Microsoft Press’s blog and Twitter
(@MicrosoftPress) to learn about other free ebooks in
the Microsoft Azure Essentials series.
Laminated quick reference card showing step-by-step
instructions and shortcuts for how to use tables,
PivotTables, sorting and filtering features in Microsoft
Office Excel 2013. This guide is suitable as a training
handout, or simply an easy to use reference guide, for
any type of user. The following topics are covered: List
Range or Table? Excel Tables: Creating an Excel Table,
Adding or Deleting a Table Row or Column, Turning
On/Off the Total Row, Removing Duplicates, Using Table
Specifiers in Formulas, Converting a Table to a List
Range, Using a List Range for Sorting, Filtering,
Subtotals, and PivotTables. PivotTables: Creating a
PivotTable or PivotChart from Worksheet Data,
Show/Hide the PivotTable Fields Pane,
Adding/Removing a PivotTable Field, Refreshing a
PivotTable, Rearranging a PivotTable, Adding a
PivotChart to an Existing PivotTable, Changing the
Summary Function, Changing How Values are Shown,
Sorting and Filtering a PivotTable, Filtering PivotTables
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with Timelines, Using a PivotTable to Analyze Multiple
Data Sources, Adding Excel Workbook Tables to the
Data Model, Adding External Data to the Data Model,
Defining Relationships Across Multiple Tables, Creating
a New PivotTable to Analyze Multiple Data Model
Tables, Adding Tables and Fields to an Existing
PivotTable, Advanced Data Analysis, Creating a Power
View Sheet, Adding a Visualization to Power View.
Sorting & Filtering a Table or List Range: Basic Sorting,
Complex Sorting, Filtering and Advanced Filtering,
Show/Hide AutoFilter, Filtering with AutoFilter. Advanced
Filtering: Criteria for Advanced Filters, Using Advanced
Filters/Copying Filtered Data to Another Range,
Selecting/Ordering Columns, Clearing Filtering and
Sorting, Subtotals. This guide is one of several titles
available for Excel 2013: Excel 2013 Introduction; Excel
2013 Data Analysis with Tables; Functions & Formulas.
Combining computer concepts material from the bestselling Discovering Computers and step-by-step
instruction on Office applications from Microsoft Office
2013, ENHANCED DISCOVERING COMPUTERS &
MICROSOFT OFFICE 2013: A COMBINED
FUNDAMENTAL APPROACH delivers the best of Shelly
Cashman Series in one book for your Introduction to
Computers course. For the past three decades, the
Shelly Cashman Series has effectively introduced
computer skills to millions of students. We're continuing
our history of innovation by enhancing our proven
pedagogy to engage you in more critical thought,
personalization, and experimentation with Office 2013
software. In addition, computer concepts content has
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been fully updated and revised to reflect the evolving
needs of Introductory Computing students, and focus
solely on what you really need to know to be a
successful digital citizen in college and beyond.
Important Notice: Media content referenced within the
product description or the product text may not be
available in the ebook version.
The leading certification product covering one of the
hottest MCSE 2000 electives. This book not only
prepares the reader for the exam, it provides them with
the real-world ability to support and maintain networks
that use Microsoft Windows NT Server 4.0 as a primary
operating system in a mixed network. The book maps to
the actual exam objectives, providing readers with an
excellent study tool that is thorough, accurate, and
reader-friendly.
The SAP BusinessObjects Business Intelligence platform
is a powerful reporting and analysis tool. This book is the
ideal introduction to the SAP BusinessObjects Business
Intelligence platform, introducing you to its data
visualization, visual analytics, reporting, and
dashboarding capabilities.
The authorized guide to the latest edition of the #1 business
intelligence software product - Crystal Reports. More than 16
million licenses of Crystal Reports have been shipped to date.
This book is a reference designed to provide hands-on
guidance for the latest release of the product suite. The latest
version of Crystal Reports and the Business Objects
enterprise reporting suite delivers vast product enhancements
and a tighter integration that will drive upgrades from
licensees. Brand new features (e.g. Dynamic and Cascading
Parameter Generation) will also appeal to new audiences.
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Over 1 million new Business Intelligence licensees will be
migrating to the Crystal Enterprise Reporting platform, as this
is the first release of the software with the existing Business
Objects (BO) products being integrated into the Crystal
infrastructure. As Business Objects insiders, the authors bring
unique and valuable real-world perspectives on
implementations and uses of the Crystal Reports product.
The book also includes content, tutorials and samples for
reporting within the Microsoft Visual Studio.NET and J2EE
development environments and also on top of the SAP
Business Information Warehouse (BW) and the Peoplesoft
platform. Advanced content on report distribution and
integration into the secured managed reporting solution
known as Business Objects Enterprise XI, is also now
included in this definitive user guide with coverage on the
new Web Services SDK.
Bioinformatics derives knowledge from computer analysis of
biological data. In particular, genomic and transcriptomic
datasets are processed, analysed and, whenever possible,
associated with experimental results from various sources, to
draw structural, organizational, and functional information
relevant to biology. Research in bioinformatics includes
method development for storage, retrieval, and analysis of
the data. Bioinformatics in Aquaculture provides the most up
to date reviews of next generation sequencing technologies,
their applications in aquaculture, and principles and
methodologies for the analysis of genomic and transcriptomic
large datasets using bioinformatic methods, algorithm, and
databases. The book is unique in providing guidance for the
best software packages suitable for various analysis,
providing detailed examples of using bioinformatic software
and command lines in the context of real world experiments.
This book is a vital tool for all those working in genomics,
molecular biology, biochemistry and genetics related to
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aquaculture, and computational and biological sciences.
Part of the highly successful Shelly Cashman Series, this text
offers a clear, step-by-step, screen-by-screen approach to
learning Microsoft Excel 2000. It includes six complete
projects that cover beginning and advanced Microsoft Excel
2000 skills
Explore different ways and methods to consolidate data,
complex analysis, and prediction or forecast based on trends
KEY FEATURES ? Use the Analysis ToolPak to perform
complex Data analysis ? Get well versed with the formulas,
functions, and components in Excel ? Handy templates to
give you a head start ? Usage of multiple examples to explain
the application in a real-world scenario ? Implement macros
for your everyday tasks that will help you save your time ?
Explore different Charts types for Data visualization
DESCRIPTION Book explains and simplify the usage of Excel
features and functionalities, with the help of examples. It
starts with ‘Getting Started with Excel’ and ‘Performing
functions with shortcut keys’ which will help you in getting
started with Excel. Then ‘Formulas and Functions’ gives an
initial understanding of what are operators, formulas,
functions, their components. Further ‘Data Visualization with
new Charts types’, ‘Gantt and Milestone chart’, ‘SmartArt
and Organization Chart’ give details on the different chart
types available in Excel. In the intermediate section you will
learn ‘Get creative with Icons, 3D models, Digital Inking’
details multiple new and improved features that got
introduced to enhance the visual presentation. In the end,
Chapters ‘Mail Merge using Excel’, ‘Create Custom Excel
Template’ and ‘Macros in Excel’ explain the Excel features
that help in automating tasks. You will learn how to generate
multiple documents automatically with customization, create
and use your own templates and use of macros to do
repeated task automatically. And at last Chapter ‘Get help for
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your problem’ lists few problem statements and their
probable solutions with references to the Excel feature or
functionality that can be used to resolve the problem. WHAT
WILL YOU LEARN ? Get familiar with the most used
advanced Excel formulas and functions for Data analysis ?
Learn how to create a Gantt / Timeline / Milestone Chart in
Excel ? Use charts for Better Data visualization ? Build
organization charts with SmartArt tools in Excel ? Use the
Analysis ToolPak & Power Pivots to perform complex Data
analysis ? Learn how to link and share workbooks for
automatic updates WHO THIS BOOK IS FOR This book is for
professionals from any domain, who are searching for
shortcuts & advanced methods to resolve their daily
problems. Table of Contents 1. Getting Started with Excel 2.
Perform Functions with Shortcut Keys 3. Formulas and
Functions 4. Data Visualization with New Chart types 5. Gantt
and Milestone Chart 6. SmartArt & Organization Chart 7. Get
creative with Icons, 3D models, Digital Inking 8. Putting Data
in perspective with Pivots 9. Complex Data Analysis using
ToolPak 10. Forecasting in Excel 11. Mail Merge using Excel
12. Create Custom Excel Template 13. Macros in Excel 14.
Get help for your problem
Microsoft Excel: Preparing Data, Analysing Data and
Designing a Business Model – A Practical Guide will be a
useful manual for readers who intend to master various
functionalities offered in a spreadsheet application. The
module serves as a teaching material, mainly for accounting
program students, lecturers, financial analysts, accountants,
and other interested parties. This textbook that comprises of
eight chapters employs the Microsoft Excel, one of the most
commonly used and popular spreadsheet applications, to
demonstrate the applications of essential functionalities
available in the spreadsheet applications. This application
becomes one of the primary analytical tools in today’s
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business. Excel functions, if used wisely and effectively, are
capable of transforming business data into meaningful and
valuable information.
The world’s most popular spreadsheet program is now more
powerful than ever, but it’s also more complex. That’s where
this Missing Manual comes in. With crystal-clear explanations
and hands-on examples, Excel 2013: The Missing Manual
shows you how to master Excel so you can easily track,
analyze, and chart your data. You’ll be using new features
like PowerPivot and Flash Fill in no time. The important stuff
you need to know: Go from novice to ace. Learn how to
analyze your data, from writing your first formula to charting
your results. Illustrate trends. Discover the clearest way to
present your data using Excel’s new Quick Analysis feature.
Broaden your analysis. Use pivot tables, slicers, and timelines
to examine your data from different perspectives. Import data.
Pull data from a variety of sources, including website data
feeds and corporate databases. Work from the Web. Launch
and manage your workbooks on the road, using the new
Excel Web App. Share your worksheets. Store Excel files on
SkyDrive and collaborate with colleagues on Facebook,
Twitter, and LinkedIn. Master the new data model. Use
PowerPivot to work with millions of rows of data. Make
calculations. Review financial data, use math and scientific
formulas, and perform statistical analyses.
Learn quickly and efficiently from a true Excel master using
the tried and true Special Edition Using formula for success.
Here, readers will find information that's undocumented
elsewhere--even in Microsoft's own Help systems.

The Student-Teacher Edition of Microsoft Office
2003 is the best-selling version of the software suite,
and Special Edition Using Microsoft Office 2003,
Student-Teacher Edition is the first book to tackle it
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from the perspective of this unique user. The SE
Using format will help you explore advanced
techniques that can save you time and help
automate repetitive tasks. You will be able to
increase your productivity in all areas of any one of
the Microsoft Office 2003 applications. You'll also
learn ways to make them work better together,
further increasing your productivity. Take a look at
Microsoft Office 2003 through the eyes of an expert
with Special Edition Using Microsoft Office 2003,
Student-Teacher Edition.
PC users need not be bothered in the least as the
2016 versions of Word, PowerPoint, Access, and
Excel are here to give you the best experience ever.
In addition to all the cool new features that are
packed into this software you can have the entire
suite cloud-connected, so you can have all your
documents at your disposal anytime and place. You
will enjoy the comfort ease of locating important
information anywhere you are. You will also be able
to capitalize on the great opportunity of sharing your
documents with your friends, family or colleagues as
you get your most important tasks done with easy
and great new features.
This is the eBook of the printed book and may not
include any media, website access codes, or print
supplements that may come packaged with the
bound book. Introducing Microsoft Power BI enables
you to evaluate when and how to use Power BI. Get
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inspired to improve business processes in your
company by leveraging the available analytical and
collaborative features of this environment. Be sure to
watch for the publication of Alberto Ferrari and
Marco Russo's upcoming retail book, Analyzing Data
with Power BI and Power Pivot for Excel (ISBN
9781509302765). Go to the book's page at the
Microsoft Press Store here for more
details:http://aka.ms/analyzingdata/details. Learn
more about Power BI at
https://powerbi.microsoft.com/.
Solid, objective-based content prepares readers to
take the MCSE Windows NT Server Enterprise
exam. The CD-ROM features an exam simulation
program so they can practice the test.
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