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Lecturers - request an e-inspection copy of this text
or contact your local SAGE representative to discuss
your course needs. This second edition of Diana
Ridley's bestselling book provides a step-by-step
guide to conducting a literature search and literature
review, using cases and examples throughout to
demonstrate best practice. Ridley outlines practical
strategies for conducting a systematic search of the
available literature, reading and note taking and
writing up your literature review as part of an
undergraduate research project, Masters dissertation
or PhD thesis. New to this edition are: Examples
drawn from a wide range of disciplines A new
chapter on conducting systematic reviews Increased
guidance on evaluating the quality of online sources
and online literature Enhanced guidance in dealing
with copyright and permissions issues. Visit the
Companion Website for The Literature Review This
book also comes with a companion website
containing a wide range of examples of successful
literature reviews from various academic disciplines.
SAGE Study Skills are essential study guides for
students of all levels. From how to write great essays
and succeeding at university, to writing your
undergraduate dissertation and doing postgraduate
research, SAGE Study Skills help you get the best
from your time at university. Visit the SAGE Study
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Skills website for tips, quizzes and videos on study
success!
Introduce your students to the latest that Microsoft
Office has to offer with the new generation of Shelly
Cashman Series books! For the past three decades,
the Shelly Cashman Series has effectively
introduced computer skills to millions of students.
With MICROSOFT WORD 2013, we're continuing
our history of innovation by enhancing our proven
pedagogy to reflect the learning styles of today's
students. In this text you'll find features that are
specifically designed to engage students, improve
retention, and prepare them for future success. Our
trademark step-by-step, screen-by-screen approach
now encourages students to expand their
understanding of MICROSOFT WORD 2013 through
experimentation, critical thought, and
personalization. With these enhancements and
more, the Shelly Cashman Series continues to
deliver the most effective educational materials for
you and your students. Important Notice: Media
content referenced within the product description or
the product text may not be available in the ebook
version.
Combining computer concepts material from the bestselling Discovering Computers and step-by-step
instruction on Office applications from Microsoft
Office 2013, DISCOVERING COMPUTERS &
MICROSOFT OFFICE 2013: A FUNDAMENTAL
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COMBINED APPROACH delivers the best of Shelly
Cashman Series in one book for your Introduction to
Computers course. For the past three decades, the
Shelly Cashman Series has effectively introduced
computer skills to millions of students. We're
continuing our history of innovation by enhancing our
proven pedagogy to engage students in more critical
thought, personalization, and experimentation with
Office 2013 software. In addition, computer concepts
content has been fully updated and revised to reflect
the evolving needs of Introductory Computing
students, and focus solely on what they really need
to know to be successful digital citizens in college
and beyond. With these enhancements and more,
the Shelly Cashman Series continues to deliver the
most effective educational materials for you and your
students. Important Notice: Media content
referenced within the product description or the
product text may not be available in the ebook
version.
Effective and affordable, the Sixth Edition of AT A
GLANCE: WRITING PARAGRAPHS AND BEYOND,
WITH INTEGRATED READINGS guides students
through the recursive flow of writing with revision and
editing. The Sixth Edition adds a chapter on
classification to its instruction in the process of
prewriting, organizing, writing, and revising the
paragraph and, optionally, the short essay. This
edition features forty provocative, integrated
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readings (with accompanying quizzes on the Student
Companion Site), optional reading-based writing
instruction (summary, reaction, and two-part
response), a chapter introducing the short essay,
and a comprehensive handbook (supported by
exercises and quizzes on the Student Companion
Site). The ideal bridge to help students climb to the
next tier of an English writing program, this new
edition can be used alone or with another Brandon
book such as AT A GLANCE: SENTENCES; AT A
GLANCE: WRITING ESSAYS AND BEYOND, WITH
INTEGRATED READINGS; or AT A GLANCE:
READER. Important Notice: Media content
referenced within the product description or the
product text may not be available in the ebook
version.
Praised for its practical strategies, real-world
emphasis, and focus on critical thinking, this
successful 4-in-1 text (rhetoric, reading, research
guide, and handbook) prepares students for writing
in college and in the workplace. THE SUNDANCE
WRITER, FIFTH EDITION, provides students with
essential skills needed for writing in college and
beyond, including critical thinking and reading, as
well as writing for academic and workplace
audiences. The fifth edition features an important
restructuring of content that allows students to
proceed more quickly to writing projects and to
incorporating research into their writing. Important
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Notice: Media content referenced within the product
description or the product text may not be available
in the ebook version.
An interactive, multimedia text that introduces
students to reading and writing at the college level.
How to Book on Writing Research Papers for High
School and College Keywords: Research Paper,
Writing, Thesis, Bibliography, Search, First Draft,
Term Papers, MLA, APA, Turabian, Language,
Grammar
George Orwell set out ‘to make political writing into
an art’, and to a wide extent this aim shaped the
future of English literature – his descriptions of
authoritarian regimes helped to form a new
vocabulary that is fundamental to understanding
totalitarianism. While 1984 and Animal Farm are
amongst the most popular classic novels in the
English language, this new series of Orwell’s essays
seeks to bring a wider selection of his writing on
politics and literature to a new readership. In Politics
and the English Language, the second in the
Orwell’s Essays series, Orwell takes aim at the
language used in politics, which, he says, ‘is
designed to make lies sound truthful and murder
respectable, and to give an appearance of solidity to
pure wind’. In an age where the language used in
politics is constantly under the microscope, Orwell’s
Politics and the English Language is just as relevant
today, and gives the reader a vital understanding of
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the tactics at play. 'A writer who can – and must – be
rediscovered with every age.' — Irish Times
It is one thing to write a good scientific paper; it is
quite another thing to get it published. Don Harris
draws upon nearly a quarter of a century of
experience as an author and reviewer of research
papers, and ultimately as a journal editor. By his own
admission, it contains all the things he wished that
his mentors had told him 25 years ago, but did not.
The material in the book is drawn from many years
of finding all these things out for himself.
Whether preparing to take the SATs or trying to
finish your graduate degree in the evenings, 50 plus
one Ways to Improve Your Study Habits is a must.
Everyone who is trying to improve their academic
standing needs help and this easy-to-use book with
handy, practical tips is just the ticket. Learn the
importance of regular study time, create a study
environment that is free of distractions and learn the
importance of personal organization. Learn to learn
by using the limited amount of time you have more
effectively. You will learn: the essentials of good
study habits; time management; how to set priorities;
schedule study time when you are at your peak; how
to create the proper study environment; how to
design a self-motivated reward system; how to
remove pressure when studying, and much more. A
perfect gift for every student, regardless of age or
educational level.
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Authoring a PhDHow to Plan, Draft, Write and Finish
a Doctoral Thesis Or DissertationMacmillan
International Higher Education
Lecturers, why waste time waiting for the post to
arrive? Request and receive your e-inspection copy
today! Writing good essays can be a real challenge.
If you need a helping hand (or simply want to
improve your technique) this book sets out proven
approaches and techniques which can help
everyone write good essays. Extensively revised and
updated, this 4th edition includes new material such
as: A chapter on essay planning, focusing on
literature searching (using online materials), notetaking and formulating an argument A comparison of
essay writing to exam writing The use of academic
language, vocabulary and register, and its 'accuracy
and appropriateness' A new Companion Website
providing additional activities, downloads and
resources. The authors focus on answering key
questions you will face when preparing essays What do tutors look for when marking my essay?
What kind of skills do I need as I progress through
my course? How can I avoid inadvertent plagiarism?
What are the protocols for referencing?
Encapsulated in easy to digest summaries, this
edition shows you how to approach different types of
essay questions, addresses common worries, and
provides extensive use of worked examples
including complete essays which are fully analysed
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and discussed. Visit the Companion Website at
www.uk.sagepub.com/redman/ for a range of free
support materials! Good Essay Writing is highly
recommended for anyone studying social sciences
who wants to brush up on their essay writing skills
and achieve excellent grades. SAGE Study Skills are
essential study guides for students of all levels. From
how to write great essays and succeeding at
university, to writing your undergraduate dissertation
and doing postgraduate research, SAGE Study Skills
help you get the best from your time at university.
Visit the SAGE Study Skills website for tips, quizzes
and videos on study success!
A Course for Nonnative Speakers of English. Genrebased approach. Includes units such as graphs and
commenting on other data and research papers.
Write an effective research paper--no sweat! The
words “research paper” may send a chill down your
spine. You're thinking about the hours of research
and the days of writing ahead-and that's after
wringing your hands about the topic! Never fear, this
concise resource will guide you through the process
step-by-step and make the experience painless.
With veteran composition instructor Carol Ellison's
advice, you'll be able to create a thought-provoking
research paper that will get you the best possible
grade! McGraw-Hill's Concise Guide to Writing
Research Papers gives you the tools to: Organize a
helpful outline before you write Find solid evidence
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at the library and on the Internet to back up your
thesis Write effective sentences to support your topic
Replace common phrases with attention-drawing
wording to properly articulate your ideas Use smooth
transitions between paragraphs to keep your paper
flowing Craft eloquent summaries and conclusions
Avoid accidental incidences of plagiarism Run a
thorough check over your research paper before you
hand it in
Lecturers, request your electronic inspection copy
here Are you unsure what your report should look
like or how you’ll ever finish it in time? Are you
freaking out about starting on an extended piece of
writing? Help is here! In this handy little book, you’ll
find expert guidance to enable you to produce a
successful report or dissertation. With a focus on
developing an effective writing style and argument,
this book shows you, step-by-step, how to plan and
deliver a perfect piece of writing to gain top marks.
Open up to find advice on: What makes dissertations
and reports distinctive Organising your time and
materials Finding the right planning method for you
How to structure your writing successfully Writing
good sentences, paragraphs, sections and chapters.
Read this book and you’re on your way to writing a
great report or dissertation! SAGE Study Skills are
essential study guides for students of all levels. From
how to write great essays and succeeding at
university, to writing your undergraduate dissertation
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and doing postgraduate research, SAGE Study Skills
help you get the best from your time at university.
Visit the SAGE Study Skills hub for tips, resources
and videos on study success!
Revised edition of the best-selling memoir that has
been read by over a million people worldwide with
translations in 29 languages. After too many years of
unfulfilling work, Bronnie Ware began searching for a
job with heart. Despite having no formal
qualifications or previous experience in the field, she
found herself working in palliative care. During the
time she spent tending to those who were dying,
Bronnie's life was transformed. Later, she wrote an
Internet blog post, outlining the most common
regrets that the people she had cared for had
expressed. The post gained so much momentum
that it was viewed by more than three million readers
worldwide in its first year. At the request of many,
Bronnie subsequently wrote a book, The Top Five
Regrets of the Dying, to share her story. Bronnie has
had a colourful and diverse life. By applying the
lessons of those nearing their death to her own life,
she developed an understanding that it is possible
for everyone, if we make the right choices, to die
with peace of mind. In this revised edition of the bestselling memoir that has been read by over a million
people worldwide, with translations in 29 languages,
Bronnie expresses how significant these regrets are
and how we can positively address these issues
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while we still have the time. The Top Five Regrets of
the Dying gives hope for a better world. It is a
courageous, life-changing book that will leave you
feeling more compassionate and inspired to live the
life you are truly here to live.
Provides guidelines and examples for handling research,
outlining, spelling, punctuation, formatting, and
documentation.
This book is based on a study of referees' reports and
letters from journal editors on reasons why papers
written by non-native researchers are rejected due to
problems with English (long sentences, redundancy,
poor structure etc). It draws on English-related errors
from around 5000 papers written by non-native authors,
around 3000 emails, 500 abstracts by PhD students, and
over 1000 hours of teaching researchers how to write
and present research papers. The exercises are
organized into ten chapters on: punctuation and spelling
word order writing short sentences and paragraphs link
words - connecting phrases and sentences together
being concise and removing redundancy ambiguity and
political correctness paraphrasing and avoiding
plagiarism defining, comparing, evaluating and
highlighting anticipating possible objections, indicating
level of certainty, discussion limitations, hedging, future
work writing each section of a paper Some exercises
require no actual writing but simply choosing between
various options, thus facilitating self-study, e-reading and
rapid progress. In those exercises where extended
writing is required, model answers are given. Exercise
types are repeated for different contexts, for example the
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importance of being concise is tested for use in papers,
referees' reports, and emails of various types. Such
repetition of similar types of exercises is design ed to
facilitate revision. The exercises can also be integrated
into English for Academic Purposes (EAP) and English
for Special Purposes (ESP) courses at universities and
research institutes. The book can be used in conjunction
with the other exercise books in the series and is crossreferenced to: English for Research: Usage, Style, and
Grammar English for Writing Research Papers
Authoring a PhD is a complex process. It involves having
creative ideas, working out how to organize them, writing
up from plans, upgrading the text, and finishing it
speedily and to a good standard. It also includes being
examined and getting published. Patrick Dunleavy has
written Authoring a PhD based on his supervision
experience with over 30 students. It provides solid advice
to help your PhD students cope with both the intellectual
issues and practical difficulties of organizing their work
effectively. It is an indispensable and time saving aid for
doctoral students in the humanities, social sciences,
education, business studies, law, health, arts and visual
arts, and related disciplines, and will also be a great help
to supervisors.
Students can easily misstep when they first begin to do
research. Leanne C. Powner’s new title Empirical
Research and Writing: A Student?s Practical Guide
provides valuable advice and guidance on conducting
and writing about empirical research. Chapter by
chapter, students are guided through the key steps in the
research process. Written in a lively and engaging
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manner and with a dose of humor, this practical text
shows students exactly how to choose a research topic,
conduct a literature review, make research design
decisions, collect and analyze data, and then write up
and present the results. The book?s approachable style
and just-in-time information delivery make it a text
students will want to read, and its wide-ranging and
surprisingly sophisticated coverage will make it an
important resource for their later coursework.
Explains the essential steps involved in writing a
research paper, including selecting and limiting a topic,
library research, taking notes, and writing footnotes and
bibliographies
Is there another paper to write? Is this "the big one"? Is it
time for the dreaded research paper? Introduce your
student(s) to writing research papers by using his
favorite game! Let your student(s) explore Minecraft and
gather "research" for his/her own Minecraft Biome paper.
Using the biomes or habitats in Minecraft, students can
take notes on note cards, create an outline, and organize
their paper into paragraphs to create a folding pop-up
report. Use just one biome, or combine all eight within to
create a 3-D sample of the Minecraft world!
In today's world, teaching English as a Second
Language (E.S.L.) is big business. An expanding global
communications network has made English the
international language of choice. In Highway to E.S.L.,
authors Rik Ruiter and Pinky Dang provide an easy-tounderstand guide, not only for individuals seeking a new
and rewarding career teaching English, but also for
experienced E.S.L. instructors who wish to improve their
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classroom skills. Written in a user-friendly format that
includes detailed course planning and an appendix
containing a variety of useful evaluation forms, Highway
To E.S.L. supplies readers with valuable information on
how to teach the different disciplines of English-a vital
component to successful education in both domestic and
international markets. Other key topics include: ·
Necessary teaching methodologies and approaches ·
Innovative personal teaching tips · Proficient classroom
management · Troubleshooting common classroom
problems · Efficient planning that utilizes timetables ·
Stimulating activity suggestions · Effective curriculum
and lesson planning for grammar, reading, writing,
listening, and speaking · Incorporating both conventional
and non-conventional teaching resources in the
classroom In Highway to E.S.L., Ruiter and Dang answer
the common "who, where, when, what, why, and how"
questions of both experienced and inexperienced E.S.L.
teachers, providing teachers with the vital information
needed to educate eager minds.
Despite their changing role, abstracts remain useful in
the digital world. Highly beneficial to information
professionals and researchers who work and publish in
different fields, this book summarizes the most important
and up-to-date theory of abstracting, as well as giving
advice and examples for the practice of writing different
kinds of abstracts. The book discusses the length, the
functions and basic structure of abstracts, outlining a
new approach to informative and indicative abstracts.
The abstractors’ personality, their linguistic and nonlinguistic knowledge and skills are also discussed with
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special attention. Despite the relatively large number of
textbooks on the topic there is no up-to-date book on
abstracting in the English language In addition to
providing a comprehensive coverage of the topic, the
proposed book contains novel views - especially on
informative and indicative abstracts The discussion is
based on an interdisciplinary approach, blending the
methods of library and information science and
linguistics
The essential handbook for doing historical research in the
twenty-first century The Princeton Guide to Historical
Research provides students, scholars, and professionals with
the skills they need to practice the historian's craft in the
digital age, while never losing sight of the fundamental values
and techniques that have defined historical scholarship for
centuries. Zachary Schrag begins by explaining how to ask
good questions and then guides readers step-by-step through
all phases of historical research, from narrowing a topic and
locating sources to taking notes, crafting a narrative, and
connecting one's work to existing scholarship. He shows how
researchers extract knowledge from the widest range of
sources, such as government documents, newspapers,
unpublished manuscripts, images, interviews, and datasets.
He demonstrates how to use archives and libraries, read
sources critically, present claims supported by evidence, tell
compelling stories, and much more. Featuring a wealth of
examples that illustrate the methods used by seasoned
experts, The Princeton Guide to Historical Research reveals
that, however varied the subject matter and sources,
historians share basic tools in the quest to understand people
and the choices they made. Offers practical step-by-step
guidance on how to do historical research, taking readers
from initial questions to final publication Connects new digital
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technologies to the traditional skills of the historian Draws on
hundreds of examples from a broad range of historical topics
and approaches Shares tips for researchers at every skill
level
Many scientists and engineers consider themselves poor
writers or find the writing process difficult. The good news is
that you do not have to be a talented writer to produce a good
scientific paper, but you do have to be a careful writer. In
particular, writing for a peer-reviewed scientific or engineering
journal requires learning and executing a specific formula for
presenting scientific work. This book is all about teaching the
style and conventions of writing for a peer-reviewed scientific
journal. From structure to style, titles to tables, abstracts to
author lists, this book gives practical advice about the process
of writing a paper and getting it published.
Scientific English is possibly the most rewarding area of EFL
teaching. It differs from English for Academic Purposes (EAP)
as it is directed to a much smaller audience: PhD and postdoc
students. Courses on Scientific English are held in
universities throughout the world, yet there is very little
support for teachers in understanding what to teach andhow
to teach it. This guide is part of the English for Academic
Research series. Part 1 of the book sheds light on the world
of academia, the writing of research papers, and the role of
journal editors and reviewers. Part 2 gives practical
suggestions on how to help your students improve their
presentation skills. In Part 3 you will learn how to teach
academic skills using nonacademic examples. Parts 1-3 are
thus useful for anyone involved in teaching academic English,
whether they have used the other books in the series or not.
Part 4 suggests two syllabuses for teaching writing and
presenting skills, based on the two core books: English for
Writing Research Papers English for Presentations at
International Conferences This book will help you i)
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understand the world of your students (i.e. academic
research),ii) plan courses, and iii) exploit the What's the
Buzz? sections in the books on Writing, Presentations,
Correspondence and Interacting on Campus. Adrian
Wallwork has written over 30 books covering General English
(Cambridge University Press, Scholastic), Business English
(Oxford University Press), and Scientific English (Springer).
He has trained several thousand PhD students from all over
the world to write and present their research. Adrian also runs
a scientific editing service: English forAcademics (E4AC).
Everything parents need to help their kids succeed in social
studies The only comprehensive social studies skill-building
series available, the Get Ready! For Social Studies series
equips proactive parents with the tools they need to help their
children develop the core skills required to perform at grade
level in social studies-related subjects. Book Reports, Essays,
and Research Papers provides step-by-step instruction,
models, and practice exercises to help parents guide their
children through the writing and research process.
The specific principles of effective biomedical writing are
presented and explained. This section-by-section analysis
covers the following: the introduction, materials and methods,
results, discussion, figures and tables, references, abstract,
and title.
Provides immediate help for anyone preparing a biomedical
paper by givin specific advice on organizing the components
of the paper, effective writing techniques, writing an effective
results sections, documentation issues, sentence structure
and much more. The new edition includes new examples
from the current literature including many involving molecular
biology, expanded exercises at the end of the book, revised
explanations on linking key terms, transition clauses, uses of
subheads, and emphases. If you plan to do any medical
writing, read this book first and get an immediate advantage.
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Publishing your research in an international journal is key to
your success in academia. This guide is based on a study of
over 1000 manuscripts and reviewers' reports revealing why
papers written by non-native researchers are often rejected
due to problems with English usage and poor structure and
content. With easy-to-follow rules and tips, and examples
taken from published and unpublished papers, you will learn
how to: prepare and structure a manuscript increase
readability and reduce the number of mistakes you make in
English by writing concisely, with no redundancy and no
ambiguity write a title and an abstract that will attract attention
and be read decide what to include in the various parts of the
paper (Introduction, Methodology, Discussion etc) highlight
your claims and contribution avoid plagiarism discuss the
limitations of your research choose the correct tenses and
style satisfy the requirements of editors and reviewers This
new edition contains over 40% new material, including two
new chapters, stimulating factoids, and discussion points both
for self-study and in-class use. EAP teachers will find this
book to be a great source of tips for training students, and for
preparing both instructive and entertaining lessons. Other
books in the series cover: presentations at international
conferences; academic correspondence; English grammar,
usage and style; interacting on campus, plus exercise books
and a teacher's guide to the whole series. Please visit
http://www.springer.com/series/13913 for a full list of titles in
the series. Adrian Wallwork is the author of more than 30 ELT
and EAP textbooks. He has trained several thousand PhD
students and academics from 35 countries to write research
papers, prepare presentations, and communicate with editors,
referees and fellow researchers.
Research like a pro-and write a winning paper! Do research
papers make you nervous? Don't panic! This task isn'tas
overwhelming as it may seem--and conducting good research
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is animportant skill to have. With How to Write a Great
Research Paper,you'll see how easy and rewarding it can be
to explore a topic andpresent your ideas in an organized and
interesting way. Filled with easy-to-follow instructions and
valuable tips, this newguide breaks the entire process down
into 7 Keys to Success: * Find a Topic * Look It Up * Take
Notes * Outline Your Paper * Create Your First Draft * Revise
and Edit Your Draft * Present Your Paper So take a deep
breath, relax-and get ready to write a top-notchresearch
paper!

Paragraph Development helps students edit their own
writing for clarity and accuracy and offers a three-phase
strategy for building writing skills through planning,
writing, and revising. The approach in each chapter is
direct and functional: a model is provided and graphically
explained, then students use the model to write their own
paragraphs.-- Offers controlled information-transfer
exercises, a choice of writing topics, and peer
consultation and writing-evaluation methods.
Composing Research, Communicating Results: Writing
the Communication Research Paper provides
communication students with the knowledge and
necessary tools to compose a variety of course-required
papers that are scholarly, accessible, and well-written.
The first work of its kind to take students from
brainstorming to outlining to sentence and paragraph
construction to paper presentation, drawing on studentwritten examples Easy-to-understand explanations of
passive voice, point of view, commonly accepted citation
styles, and more, with current and relatable studentwritten examples Covers common writing assignments in
communication and related courses, including the
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literature review, application paper, and empirical
research paper Four pedagogical features enhance
comprehension and support learning: “Write Away”
quick exercises, integratable “Building Blocks”
assignments, “Engaging Ethics” tips, and “Student
Spotlight” examples
Provides information on stylistic aspects of research
papers, theses, and dissertations, including sections on
writing fundamentals, MLA documentation style, and
copyright law.
Your dissertation is not a hurdle to jump or a battle to
fight; as this handbook makes clear, your dissertation is
the first of many destinations on the path of your
professional career. Destination Dissertation guides you
to the successful completion of your dissertation by
framing the process as a stimulating and exciting
trip—one that can be completed in fewer than nine
months and by following twenty-nine specific steps.
Sonja Foss and William Waters—your guides on this
trip—explain concrete and efficient processes for
completing the parts of the dissertation that tend to
cause the most delays: conceptualizing a topic,
developing a pre-proposal, writing a literature review,
writing a proposal, collecting and analyzing data, and
writing the last chapter. This guidebook is crafted for use
by students in all disciplines and for both quantitative and
qualitative dissertations, and incorporates a wealth of
real-life examples from every step of the journey.
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