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Maximize the impact and precision of your message! Now in its fourth edition, the Microsoft
Manual of Style provides essential guidance to content creators, journalists, technical writers,
editors, and everyone else who writes about computer technology. Direct from the Editorial
Style Board at Microsoft—you get a comprehensive glossary of both general technology terms
and those specific to Microsoft; clear, concise usage and style guidelines with helpful examples
and alternatives; guidance on grammar, tone, and voice; and best practices for writing content
for the web, optimizing for accessibility, and communicating to a worldwide audience. Fully
updated and optimized for ease of use, the Microsoft Manual of Style is designed to help you
communicate clearly, consistently, and accurately about technical topics—across a range of
audiences and media.
The world’s most popular spreadsheet program is now more powerful than ever, but it’s also
more complex. That’s where this Missing Manual comes in. With crystal-clear explanations
and hands-on examples, Excel 2013: The Missing Manual shows you how to master Excel so
you can easily track, analyze, and chart your data. You’ll be using new features like
PowerPivot and Flash Fill in no time. The important stuff you need to know: Go from novice to
ace. Learn how to analyze your data, from writing your first formula to charting your results.
Illustrate trends. Discover the clearest way to present your data using Excel’s new Quick
Analysis feature. Broaden your analysis. Use pivot tables, slicers, and timelines to examine
your data from different perspectives. Import data. Pull data from a variety of sources, including
website data feeds and corporate databases. Work from the Web. Launch and manage your
workbooks on the road, using the new Excel Web App. Share your worksheets. Store Excel
files on SkyDrive and collaborate with colleagues on Facebook, Twitter, and LinkedIn. Master
the new data model. Use PowerPivot to work with millions of rows of data. Make calculations.
Review financial data, use math and scientific formulas, and perform statistical analyses.
To what extent is the human brain like a computer? Addressing the question, this book looks at
how the brain works, what effects the various inputs and outputs have, and what people can do
to improve and maintain their own mental well-being and that of those around them.
Here is a much needed Haynes manual aimed directly at the booming number of British eBay
users. To the newcomer, eBay's obscure rules and procedures, its counter-intuitive proxy
system for bidders, and its super-abundance of optional extras for sellers serve merely to
confuse. Yet if you are in search of a bargain or have something to sell, eBay is
unquestionably the place to be. This book - the latest addition to a best-selling Haynes series
on computer-related subjects - flattens the learning curve and helps the novice dive into the
eBay UK trading pool with confidence, clarity and a winning strategy.
Salted Paper Printing: A Step-by-Step Manual Highlighting Contemporary Artists makes one of
the oldest known photographic processes easy for the 21st century using simple digital
negative methods. Christina Z. Anderson’s in-depth discussion begins with a history of salted
paper printing, then covers the salted paper process from beginner to intermediate level, with
step-by-step instructions and an illustrated troubleshooting guide. Including cameraless
imagery, hand-coloring, salt in combination with gum, and printing on fabric, Salted Paper
Printing contextualizes the practice within the varied alternative processes. Anderson offers
richly-illustrated profiles of contemporary artists making salted paper prints, discussing their
creative process and methods. Salted Paper Printing is perfect for the seasoned photographer
looking to dip their toe into alternative processes, or for the photography student eager to
engage with photography’s rich history.
As a mentor you must be many things: role model, expert, advocate, cheerleader, enforcer and
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friend. Plus you must make a positive, lasting difference to the knowledge, skills and prospects
of your mentee. So, being a mentor is a big responsibility. But with The Mentoring Manual,
getting it right is easy. Based on methods developed - and proven – in business, this highly
practical book will show you how mentoring works, take you step-by-step through everything
you need to know and do, and show you how both parties can get the best from the
relationship. · Understand what mentoring really is and how to do it well · Feel fully confident in
your ability to be a great mentor · Develop key skills like listening, collaboration and coaching ·
Help your mentee feel more knowledgeable, confident and valued · Pass on your skills,
experience and expertise to colleagues and contacts Get the most from mentoring: help your
mentee, develop your skills and make a positive difference “A breath of fresh air compared
with many books on coaching and mentoring. The process of mentoring and the potential
pitfalls are presented in a clear and challenging way.” David Megginson, Emeritus Professor of
HRD, Sheffield Hallam University “A clear, pragmatic and accessible guide for mentors.”
Professor David Clutterbuck, author, speaker, and co-founder of the European Mentoring and
Coaching Council
Practical guide teaches elegant 18th-century writing style. Each letterform demonstrated stroke
by stroke with clear explanation. Write quotations, poems, invitations, more. Numerous blackand-white illus. Bibliography.
Written in a clear, engaging style, with colour step-by-step photos throughout, the Kitchen
Upgrade Manual focuses on the accessible styles of kitchens you find in a DIY store. It is
aimed at the DIY enthusiast, showing them ideas and planning considerations, but focussing
on the actual work involved.

Get the practical knowledge you need to set up and deploy XBee modules with this
hands-on, step-by-step series of experiments The only book to cover XBee in practical
fashion; enables you to get up and running quickly with step-by-step tutorials. Provides
insight into the product data sheets, saving you time and helping you get straight to the
information you need. Includes troubleshooting and testing information, plus
downloadable configuration files and fully-documented source code to illustrate and
explain operations. The Hands-on XBee Lab Manual takes the reader through a range
of experiments, using a hands-on approach. Each section demonstrates module set up
and configuration, explores module functions and capabilities, and, where applicable,
introduces the necessary microcontrollers and software to control and communicate
with the modules. Experiments cover simple setup of modules, establishing a network
of modules, identifying modules in the network, and some sensor-interface designs.
This book explains, in practical terms, the basic capabilities and potential uses of XBee
modules, and gives engineers the know-how that they need to apply the technology to
their networks and embedded systems. The only book to cover XBee in practical
fashion; enables you to get up and running quickly with step-by-step tutorials. •
Provides insight into the product data sheets, saving you time and helping you get
straight to the information you need. • Includes troubleshooting and testing information,
plus downloadable configuration files and fully-documented source code to illustrate
and explain operations.
This full-colour manual shows how easy it is to upgrade, maintain and repair a PC.
From adding more memory to installing a DVD drive, it takes the reader through each
stage using plain English and clear photographs. Designed to be of use for the small
business, student or home user, the jargon-free manual should save time and money
and give readers a basic understanding of all areas of computer hardware and
installation without blinding them with science.
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More than 100,000 entrepreneurs rely on this book for detailed, step-by-step
instructions on building successful, scalable, profitable startups. The National Science
Foundation pays hundreds of startup teams each year to follow the process outlined in
the book, and it's taught at Stanford, Berkeley, Columbia and more than 100 other
leading universities worldwide. Why? The Startup Owner's Manual guides you, step-bystep, as you put the Customer Development process to work. This method was created
by renowned Silicon Valley startup expert Steve Blank, co-creator with Eric Ries of the
"Lean Startup" movement and tested and refined by him for more than a decade. This
608-page how-to guide includes over 100 charts, graphs, and diagrams, plus 77
valuable checklists that guide you as you drive your company toward profitability. It will
help you: • Avoid the 9 deadly sins that destroy startups' chances for success • Use the
Customer Development method to bring your business idea to life • Incorporate the
Business Model Canvas as the organizing principle for startup hypotheses • Identify
your customers and determine how to "get, keep and grow" customers profitably •
Compute how you'll drive your startup to repeatable, scalable profits. The Startup
Owner's Manual was originally published by K&S Ranch Publishing Inc. and is now
available from Wiley. The cover, design, and content are the same as the prior release
and should not be considered a new or updated product.
The idea of keeping a few pigs has undergone something of a renaissance and never
before has it been so popular. The Pig Manual is a straightforward, no-nonsense guide
to getting started - whether your interest is filling your freezer, starting a new business,
managing land the traditional way, or simply taking on some charismatic new pets.
Packed with color photos and clear step-by-step text, this manual is ideal for beginners
who need advice on buying and rearing their first pigs. It's also a handy resource for the
more experienced pig-keeper who occasionally needs to dip into a quick-reference
manual for help and reassurance.
"How to Communicate Technical Information: " ò Discusses easy-to-follow and userfriendly ways of organizing information. ò Demonstrates how to use the art to
communicate context, multiple options and results. ò Offers new ways to present
In April 2021, Apple unveiled the new 24-inch M1 chip iMac, a completely redesigned
device that comes in different colors. The IMac has an M1 chip created by Apple,
replacing the previous Intel chips, bringing rapid improvement. You may have just
bought the new M1 iMac and want to make the most out of it, mastering the features,
tips, and tricks to navigate through the device like a PRO Therefore, the need for this
guide cannot be overemphasized because it provides step by step instructions on how
to use the new m1 chip iMac with ease Here is an overview of what you would find in
this book Features of the M1 chip iMac How to set up your device How to use the
magic mouse 2 Finding your way around your device Keyboard shortcuts Basic settings
How to use continuity camera How to make use of Apple pay How to make FaceTime
calls How to maximize your usage of Safari Tips and tricks And lots more Scroll up and
click the BUY NOW icon to get this book now
Providing a practical and step-by-step guide to collecting and and managing qualitative
data, this book focuses on the three most often used forms of qualitative methods:
participant observation, in-depth interviews, and focus groups. Designed to be very
applied, this textbook includes many checklists and tips for how to use each technique
while doing research. It also includes numerous real-life examples and cases so that
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the reader will benefit from seeing the broader picture. Collecting Qualitative Data: A
Field Manual is intended both for beginning researchers and the more experienced
research collector.
Explores the benefits of a home networking system--both wireless and wired--from the
process of setting up through administration, with a special section on how readers can
cable their home without destroying it. Original. (All users)

Now in its fifth edition, this best-selling manual has been fully revised to bring you
right up-to-date with the latest technology, explaining what you need, where to
find the best prices and how to put it all together. You'll discover the best multicore processors and graphics options, whether solid-state drives are better than
hard disks and the differences between Windows 7 and Windows 8, all written in
a jargon-free style. With step-by-step photos showing how to build a powerful PC
and an ultra-compact one - and a troubleshooting guide to help you with any
issues you may encounter - this up-to-date manual is a must for anybody who
wants to build their own computer.
You are one step away from making the most of your new Samsung Galaxy S21
Phone, if only you can make the decision to purchase this book. Take a deep
breath and explore the wonderful features of the new Samsung Galaxy S21
series. Learn all there is to know about this trio and also get some hidden tricks
to make your usage experience easier and better. This book will save you the
stress of searching through dozens of pages on the internet looking for
information as it comes with everything you need to get the most out of your new
device. A snippet of what you will learn in this manual include: ? Introducing
Samsung Galaxy s21, s21+ and s21 ultra ? First Look at the S21, S21+, and S21
ultra ? How to use the Screen reader ? How to set up the Visibility enhancements
? How to set up Hearing enhancements ? How to set up Interaction and dexterity
? Screen lock types ? How to set up Find my mobile ? Security update ? How to
Install unknown apps ? How to set up Secure folder ? How to Encrypt SD card ?
View password ? How to set up Credential storage ? How to set up Strong
protection ? Advanced security settings ? And much more... Scroll up and click
on the BUY NOW WITH 1-CLICK BUTTON to get this manual in your library.
Transactional Analysis for Depression is the first research-based, transactional
analysis psychotherapy manual. Developed from the author’s research into TA
therapy for depression, the book also draws upon a wide range of contemporary
research findings relating to depression and its treatment. Mark Widdowson
provides the reader with a solid understanding about the nature of depression
and clear guidance about how to provide effective psychotherapy for depressed
clients. The book is a step-by-step guide to therapy, from the point of first contact
through to ending, and covers: The theory and practice of TA therapy
Understanding factors which maintain depression Conceptualising depression
using Transactional Analysis Original material on the mechanisms of therapeutic
change Optimising the psychotherapy process Key therapeutic processes in the
therapy of depression Tailoring the therapy to client needs An introduction to
Page 4/9

Read Book The Computer Manual The Step By Step Guide To Upgrading
And Repairing A Pc
neuroscience and the medical treatment of depression Complete with an
additional resources section, including downloadable material designed to be
given to clients to enhance the therapeutic process and strengthen the working
alliance, Transactional Analysis for Depression provides structured, practical
guidance to TA theory for therapists in practice and training.
by Kyle MacRae, Gary Marshall Anyone who uses a computer knows how
frustrating it is when things go wrong for no apparent reason or when an
incomprehensible error message precedes a catastrophic crash. This new, fully
updated edition will show you how to troubleshoot methodically and resolve all
manner of common problems with hardware devices, Windows (including XP and
Vista), the internet and email. It will also tell you how to take preventative
measures and recover from disaster.
"Microsoft's last Windows version, the April 2018 Update, is a glorious Santa
sack full of new features and refinements. What's still not included, though, is a
single page of printed instructions. Fortunately, David Pogue is back to help you
make sense of it all--with humor, authority, and 500 illustrations."--Page 4 of
cover.
This book aims to capture the fundamentals of computer programming without
tying the topic to any specific programming language. To the best of the authors’
knowledge there is no such book in the market.
What if I tell you that it is possible to make your food, in your kitchen, without
paying the chef across the street a dime for it? Will you believe me? Oh, the best
part, you don't have to know how to cook to make your food! Will you also believe
me if I also tell you that you can produce the broken piece of your board game
and other broken things in your home or office without paying for them?Ahhh,
who am I that you should believe? You don't have to believe me, but you can
google about these and see how 3D printing is changing the world. Maybe you
think you need about $1000 or need to know about engineering design to get
started. Well, I tell you, you might be wrong. You don't need to have your 3D
printer; neither do you need to have any engineering design knowledge to enjoy
the benefits of 3D printing. All you need is to buy this book and find out how to go
about that. If, however, you've got yourself an excellent 3D printer or you want to
buy a friendly cheap 3D printer to fully benefit from this trend of additive
manufacturing, this guide is also for you. This guide is going to teach you about
3D printing: -What it is -The history of 3D printing -How it works -How it is better
than traditional manufacturing -The different technological processes of 3D
printing -Why you need a 3D printer -How to choose a machine (If you haven't
got one) -3D printing software tools and build materials -Benefits and applications
of 3D printing -Slicer settings to ensure smooth printing, and -How to maintain
your machine. You can't get it all in one place like it is done in this book. Order
for a copy, read, practice and don't be left behind by technology. P.S.: All you
have to do to make your own food is a 3D digital design of the food, a food
material - flour maybe - and a good 3D printer. When you buy this book you get
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the full gist on how to make that happen.
Rely on this practical, end-to-end guide on cyber safety and online security
written expressly for a non-technical audience. You will have just what you need
to protect yourself—step by step, without judgment, and with as little jargon as
possible. Just how secure is your computer right now? You probably don't really
know. Computers and the Internet have revolutionized the modern world, but if
you're like most people, you have no clue how these things work and don't know
the real threats. Protecting your computer is like defending a medieval castle.
While moats, walls, drawbridges, and castle guards can be effective, you'd go
broke trying to build something dragon-proof. This book is not about protecting
yourself from a targeted attack by the NSA; it's about armoring yourself against
common hackers and mass surveillance. There are dozens of no-brainer things
we all should be doing to protect our computers and safeguard our data—just like
wearing a seat belt, installing smoke alarms, and putting on sunscreen. Author
Carey Parker has structured this book to give you maximum benefit with
minimum effort. If you just want to know what to do, every chapter has a
complete checklist with step-by-step instructions and pictures. The book contains
more than 150 tips to make you and your family safer. It includes: Added steps
for Windows 10 (Spring 2018) and Mac OS X High Sierra Expanded coverage on
mobile device safety Expanded coverage on safety for kids online More than 150
tips with complete step-by-step instructions and pictures What You’ll Learn Solve
your password problems once and for all Browse the web safely and with
confidence Block online tracking and dangerous ads Choose the right antivirus
software for you Send files and messages securely Set up secure home
networking Conduct secure shopping and banking online Lock down social media
accounts Create automated backups of all your devices Manage your home
computers Use your smartphone and tablet safely Safeguard your kids online
And more! Who This Book Is For Those who use computers and mobile devices,
but don’t really know (or frankly care) how they work. This book is for people
who just want to know what they need to do to protect themselves—step by step,
without judgment, and with as little jargon as possible.
Provides information on using a PC, covering such topics as hardware,
networking, burning CDs and DVDs, using the Internet, and upgrading and
replacing parts.
This updated edition of the Build Your Own Gaming PC Manual will help readers
get the performance they want on a budget they can afford. Whether you want
the cutting-edge technology or are just interested in streaming video for playing
the latest hit games, readers will find the guidance needed to make their perfect
PC a reality. Regardless of if they are looking to upgrade an existing computer or
build a new one from scratch, they'll be able to play the newest games in style
and be ready to face the challenges of next year's hottest titles. The new edition
includes information on virtual reality, along with all the latest software,
accessories and video technology.
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by Kyle MacRae, Gary Marshall Now in its fourth edition, this best-selling manual
has been fully revised to bring you right up-to-date with technology. We explore
the latest processors, memory, storage options and operating systems, discover
what you need for Windows Vista and Windows 7 and of course we focus on the
practical with plain English descriptions of what to get, where to get it at the best
price and how to put it all together.
"This book will provide a complete and easy-to-understand reference for the
growing band of people wishing to keep their own chickens for both food and
pleasure. Pitched at the novice but also containing plenty to interest the
experienced chicken-keeper, the book will contain no-nonsense advice, tips,
facts and step-by step sequences, as well as plenty of relevant photographs and
diagrams. As more people keep chickens nowadays than at any time since the
Second World War, this book is a timely addition to the Haynes
range."--Publisher description.
Photoshop CC is truly amazing, but it can also be overwhelming if you’re just
getting started. This book makes learning Photoshop as easy as possible by
explaining things in a friendly, conversational style—without technical jargon. After
a thorough introduction to the program, you’ll delve deep into Photoshop’s
secrets with expert tips and practical editing advice you can use every day. The
important stuff you need to know: Learn your way around. Take a tour of
Photoshop’s workspace and learn how to customize it. Unlock the magic. Use
layers, masks, and Smart Objects to safely edit your images. Perfect your
photos. Learn techniques for cropping, color-correcting, retouching, and
combining photos. Master color. Drain, change, and add color; create gorgeous
black-and-whites, partial-color effects, and duotones. Be artistic. Create
illustrations, paintings, and pro-level text; use filters effectively, edit video, and
create 3D art. Share your work. Produce great-looking images for print,
presentations, and the Web. Work smarter and faster. Automate common chores
and install plug-ins for complex tasks.
Haynes Computer ManualThe Step-By-Step Guide to Upgrading and Repairing a
PCHaynes Publishing
Updated to incorporate the latest features, tools, and functions of the new version
of the popular word processing software, a detailed manual explains all the
basics, as well as how to create sophisticated page layouts, insert forms and
tables, use graphics, and create book-length documents with outlines and Master
Documents. Original. (All Users)
The SPSS Survival Manual throws a lifeline to students and researchers
grappling with this powerful data analysis software. In her bestselling guide, Julie
Pallant takes you through the entire research process, helping you choose the
right data analysis technique for your project. This edition has been updated to
include up to SPSS version 26. From the formulation of research questions, to
the design of the study and analysis of data, to reporting the results, Julie
discusses basic and advanced statistical techniques. She outlines each
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technique clearly, with step-by-step procedures for performing the analysis, a
detailed guide to interpreting data output and an example of how to present the
results in a report. For both beginners and experienced users in Psychology,
Sociology, Health Sciences, Medicine, Education, Business and related
disciplines, the SPSS Survival Manual is an essential text. It is illustrated
throughout with screen grabs, examples of output and tips, and is also further
supported by a website with sample data and guidelines on report writing. This
seventh edition is fully revised and updated to accommodate changes to IBM
SPSS procedures.
This book provides a practically applicable guide on how to develop essential microsurgery
skills and successfully perform a range of procedures. Emphasis is placed within each chapter
on equipping the reader with the necessary information to enable them to develop a strong
foundational knowledge of every technique covered with clear step-by-step guides on how to
perform a range of methodologies. Helpful tips are provided on how to avoid common pitfalls
and enhance skill acquisition. Accompanying video material also reinforces the key points
detailed. Topics covered include how to develop skills utilizing the porcine model of flap
harvesting along with the use of animal models for techniques such as vascular anastomoses,
anesthesia, and exposure of relevant recipient vessels. Microsurgery Manual for Medical
Students and Residents is a detailed resource on how to acquire core microsurgery skills,
making it an ideal resource for medical students and trainees seeking a resource on how to
further develop their skills.
A guide to the Web design program covers such topics as text formatting, Cascading Style
Sheets, links, images, tables, page layout, HTML, forms, site management, templates, and
JavaScript.
Dance has increased in popularity as a leisure activity during the past decade. It has now
moved beyond the preserve of the young and fit and is gaining recognition as a way for
everyone to gain and maintain physical health including losing weight, maintaining strong
bones and improving posture and balance. In addition there is growing agreement that it offers
a sense of wellbeing, through endorphin release, increased confidence and socialisation.
According to the n's website more than 4.8 million people regularly attend community dance
groups each year in England. Many more adults however would like to attend dance classes
but do not for many reasons, including confusion about different styles and fear of looking
foolish.
The Coding Manual teaches you everything you need to become a great programmer.
Whether you need to boost your coding skills for school, work or just as a hobby, this
comprehensive guide introduces the tools, terms and concepts that take you from a beginner
to an experienced developer. Simple explanations and step-by-step guides ease you through
the features of the Python programming language, providing you with everything you need to
write code in the real world.
Sheep have to be one of the most versatile livestock animals on the planet. All-in-one grazing
and fertilising machines, they provide meat and milk for our tables, wool for clothing, carpets,
and insulation, skins for leather and rugs, and a whole host of other products. If you have
recently acquired sheep or are thinking of starting a small flock, this book is for you. The Sheep
Manual is a quick-reference, up-to-date, and easy-to-read guide which helps you choose the
right breed for your land, provides essential health and welfare information, and guides you
through your first breeding and lambing season.
Sewing is no longer the preserve of grandmothers and aunties. The popularity of vintage
clothing and brands such as Cath Kidston have led to a revival of 'make do and mend', and
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people of all ages are getting creative. This title starts with the basic kit and techniques before
introducing fastenings, embellishments, clothing and home furnishings.
This engaging and clearly written textbook/reference provides a must-have introduction to the
rapidly emerging interdisciplinary field of data science. It focuses on the principles fundamental
to becoming a good data scientist and the key skills needed to build systems for collecting,
analyzing, and interpreting data. The Data Science Design Manual is a source of practical
insights that highlights what really matters in analyzing data, and provides an intuitive
understanding of how these core concepts can be used. The book does not emphasize any
particular programming language or suite of data-analysis tools, focusing instead on high-level
discussion of important design principles. This easy-to-read text ideally serves the needs of
undergraduate and early graduate students embarking on an “Introduction to Data Science”
course. It reveals how this discipline sits at the intersection of statistics, computer science, and
machine learning, with a distinct heft and character of its own. Practitioners in these and
related fields will find this book perfect for self-study as well. Additional learning tools: Contains
“War Stories,” offering perspectives on how data science applies in the real world Includes
“Homework Problems,” providing a wide range of exercises and projects for self-study
Provides a complete set of lecture slides and online video lectures at www.data-manual.com
Provides “Take-Home Lessons,” emphasizing the big-picture concepts to learn from each
chapter Recommends exciting “Kaggle Challenges” from the online platform Kaggle Highlights
“False Starts,” revealing the subtle reasons why certain approaches fail Offers examples
taken from the data science television show “The Quant Shop” (www.quant-shop.com)
Netbooks are the hot new thing in PCs -- small, inexpensive laptops designed for web
browsing, email, and working with web-based programs. But chances are you don't know how
to choose a netbook, let alone use one. Not to worry: with this Missing Manual, you'll learn
which netbook is right for you and how to set it up and use it for everything from spreadsheets
for work to hobbies like gaming and photo sharing. Netbooks: The Missing Manual provides
easy-to-follow instructions and lots of advice to help you: Learn the basics for using a
Windows- or Linux-based netbook Connect speakers, printers, keyboards, external hard
drives, and other hardware Get online using a wireless network, a public network, broadband
cards, or dial-up Write email, browse the Web, transfer bookmarks, and add tools to your web
browser Use business tools like Google Docs and Office for Netbooks Collaborate with others
online via instant messaging Edit and share photos, play games, listen to music, and watch TV
and movies online You'll also learn about web-based backup and storage, staying secure
online -- especially when using wireless networks -- and tips for troubleshooting. Netbooks
point to the future of computing, and Netbooks: The Missing Manual will show you how to get
there.
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